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REPEAL 

(See section 6) 

S1. Year Number 
No. of Act 

1 2 3 

Short title 

4 
, --- --- 

1. 1947 42 Legal Remembrancer, Patiala's Notification 
No. Leg/42., dated 16th October, 1947130- 
6-2004, prescribing rules for regulating the 
access of the public to official records and 
departmental documents. 

THE INDIAN REGISTRATION (HIMACHAL PRADESH 
AMENDMENT) ACT, 1968 

ARRANGEMENT OF SECTIONS 
Sections: 

1. Short title, extent and commencement. 
2. Repeal and Savings. 
3. Insertion of new section 18-A. 
4. Amendment of section 19. 
5. Amendment of section 52. 
6. Amendment of section 62. 
7. Amendment of section 69. 

[Received the assent of the President of India on 9-2-1969 and 
published in R.H.P. Extra., dated 1-4-1969, p.303-3041. 

Amended, repealed or otherwise affected by- 

A.O. 1973, published in R.H.P. Extra., dated 20-1-1973, p.91-112. 

An Act to amend the Indian Registration Act, 1908 (16 of 1908) in its appli- 
cation to Himachal Pradesh. 

BE it enacted by the Legislative Assembly of Himachal Pradesh in the 
Nineteenth Year of the Republic of India as follows:- 

1. Short title, extent and commencement.-(1) This Act may be called 
the Indian Registration (Himachal Pradesh Amendment) Act, 1968. 

(2) It  extends to the whole of the 2[State of Himachal Pradesh]. 

1 .  For Statement of Objects and Reasons, see R.H.P. Extra., dt. 9-12-1968, p. 1235. 
2 .  Subs. for "Union Territory of H.P." by A.O. 1973. 



(3) It shall come into force at once. 

2. Repeal and Saviitgs. i j l )  The Indian Registration (Punjab Amend- 
ment) Act, 1941 (8 of 1941) and the Indian Registration (Punjab Amend- 
ment) Act, 1961 (19 of 1961), hereinafter referred to  as the said Acts), a.; 
in force in the territories added to the Union territory o r  Hirnachal Prade9h 
by sub-section (1) of section 5 of the Punjab Re-organisation Act, 1966 (31 
of 1966), are iizieby rep:aled and the am:ndmsnts made in the principal 
Act by the said Acts, shall c e a ~ z  to have o9:rstion in th2 ~ i ~ i d  territorie? 

(2) Notlring contained i n  sub-section (1) shall ilKect---- 

(a)  the previous operation of the paid Acts o r  anything duly done O T  
suffered thereunder; or  

(b) any right, privilege, obligation or liability acquired, accrued or 
incurred under the said Acts; or 

(c)  any penally, forefeiture or punishment, incurrcJ in respect oS an! 
offence cominitted againbt the said Acts; or 

(d) ally investigation, legal proceeding or rerndy 111 respect oi' an) 
such right, privilege, obligatron, liability, penally forefeirure is]. 

punishment as afortsaid; 

and any such investigation, legal prozc:ding or remedy may be i~istltuled, 
continued or enforced and any such psnalty, fnrfciture or puni ,:lm;nt nnji be 
imposed as if the said Acts had not been rzpenle l . ,  

3. Insertion of new section 18A,--111 the Indian Registration Ai;t, 
1908 (16 of 1908) (hereinafter referred to as the priilcipnl Act), after sexion 
18, the following sectlon shall be in>ertecl, nctmAy :-- 

"18-A. Decunzentsjor regisrrcation lo be accontpanie:i by u fine copy.--. 
Notwithstanding a~ytl i ing contained ill this Act, the registcr- 
ing oficer shall refuse to  register any document prmented to 
him for registration unless such document is accompanied bj :I 
true copy thereof." 

4 .  Amendment of section 19.-,111 section 19 of the pril~cipal Act, for 
the words "a true translation", the words "two copie? of the true trans- 
lation" shall be substituted. 

5. Amendment af section 52.-In section 52 of the principal Act, for 
clause (c )  of sub-section (I),  she f'ollowin:: clau-e shall Is: substrbuted, 
narnely :- 

"'(c) Subject to the provisio~zs corltailled in section 63, a copy of every 
document admitted to regiftration shall, without un-necessary 
delay be pasted in the book approlsriated therefore according tu 
the order of admission of the document." 

6, Amendment of sectioii 62,-In section 62 of the principal Azt, 
for sub-section (I), the followi~zg sub-secti~an ,!utll h: s ~ i b ~ i i t u t ~ i l ,  iiumely :-- 

"(1) When a document is presented for registra tidn under section 19, 
a copy of the traaslatiorr ~llall  be pasted in the register of docu- 
rnents of the nature ol  the original, anrf the second copy of the 



translation, together with the true copy referred to in section 13, 
shall be filed in the registration office." 

7. Amendment of section @.-In sectio;~ 69 of the principal Act, in sub- 
section (l), after clause (b), the following clause shall be inserted, namely:- 

"(hb) providing for the grant of licences to doculnznt writers, the 
revocation of such licences, the terms and conditions subject to 
which, and the authority by whom such licences shall be granted 
and generally for all purposes connected with the writing of the 
documents to be presented for registration." 

T H E  REGISTRATION (PIIMACHAL PRADESH S E C O N D  
A M E N D M E N T )  ACT, 1981 

(Act 1 of 1982)' 

. ARRANGEMENT OF SECTIONS 
Sectigns : 

1. Short title, exten and ~ommzncement. 
2. Tn;ert!on of n w  section 80-A. 

[Received the assent of the President of India, on 17-12-1981 and 
published in R.H.P. (Extra.), dated 15-1-1982, I'age 101 

An Act further to amend the Registration Act, 1908 (Central Act No. 16 of 1908) 
in its application to the State of Himachal Pradesh. 

BE it enacted by the Legislative Assenlbly of Himachal Pradesh in the 
Thirty-second Year of the Republic of India, as follows:- 

1. Short title, extent and .ommencernent.--(1) This Act inay be called the 
Registration (Himachal Pradesll Second Amendment) Act, 1981. 

(2)  It extends to the whole of Hima-ha1 Pradesh. 
(3) Ii shall come into force at once. 

2. Insertion of new section 80-A.-In the Registration Act, 1908 ( I6 of 
1908) after section 80, the following new section alongwith its heading shall 
be inserted and shall be deemed always to have been inserted, namely:- 

"$0-,i. Recovery of registration fez as arriurs of land r Iven ie an / p r o -  
vision for refund.-(1) If on inspection, or otherwise, it is found 
that the fee payable linde: this Act in relation to any 
document which is registered, has not been paid or has been 
insufficientlv paid, such fee may, after failure to pay the 
same on demand within a specified period, on a certificate 
of the registering authority concerned, be recovered from the 
person who presented such docull~snt for registration under 
section 32 as an arrear of iaad revenuz. 

(2) Where the Registrar finds the amount of fee in excess of that which is 
legally chargeable has been charged and paid under the provisions 
of this Act, he nzay, upon an application in writing or otherwise, 
refund the excess." 

-- - - 
1. For Statement of Objects a113 Reasons see RHP. Extra,, dated 26-9-1981, p. 858. 



translation, together with the true copy referred to in section 13, 
shall be filed in the registration office." 

7. Amendment of section @.-In sectio;~ 69 of the principal Act, in sub- 
section (l), after clause (b), the following clause shall be inserted, namely:- 

"(hb) providing for the grant of licences to doculnznt writers, the 
revocation of such licences, the terms and conditions subject to 
which, and the authority by whom such licences shall be granted 
and generally for all purposes connected with the writing of the 
documents to be presented for registration." 

T H E  REGISTRATION (PIIMACHAL PRADESH S E C O N D  
A M E N D M E N T )  ACT, 1981 

(Act 1 of 1982)' 

. ARRANGEMENT OF SECTIONS 
Sectigns : 

1. Short title, exten and ~ommzncement. 
2. Tn;ert!on of n w  section 80-A. 

[Received the assent of the President of India, on 17-12-1981 and 
published in R.H.P. (Extra.), dated 15-1-1982, I'age 101 

An Act further to amend the Registration Act, 1908 (Central Act No. 16 of 1908) 
in its application to the State of Himachal Pradesh. 

BE it enacted by the Legislative Assenlbly of Himachal Pradesh in the 
Thirty-second Year of the Republic of India, as follows:- 

1. Short title, extent and .ommencernent.--(1) This Act inay be called the 
Registration (Himachal Pradesll Second Amendment) Act, 1981. 

(2)  It extends to the whole of Hima-ha1 Pradesh. 
(3) Ii shall come into force at once. 

2. Insertion of new section 80-A.-In the Registration Act, 1908 ( I6 of 
1908) after section 80, the following new section alongwith its heading shall 
be inserted and shall be deemed always to have been inserted, namely:- 

"$0-,i. Recovery of registration fez as arriurs of land r Iven ie an / p r o -  
vision for refund.-(1) If 011 inspection, or otherwise, it is found 
that the fee payable linde: this Act in relation to any 
document which is registered, has not been paid or has been 
insufficientlv paid, such fee may, after failure to pay the 
same on demand within a specified period, on a certificate 
of the registering authority concerned, be recovered from the 
person who presented such docull~snt for registration under 
section 32 as an arrear of iaad revenuz. 

(2) Where the Registrar finds the amount of fee in excess of that which is 
legally chargeable has been charged and paid under the provisions 
of this Act, he nzay, upon an application in writing or otherwise, 
refund the excess." 

-- - - 
1. For Statement of Objects a113 Reasons see RHP. Extra,, dated 26-9-1981, p. 858. 



REGISTRATION MANUAL 

APPOINTMENT, REMUNERATION AND RETIREMENT OF 
REGISTERING OFFICERS 

APPOINTMENT 

1. Permanent appointments.-Under section 6 of the Indian Regis. 
tration Act, 1908 (hereinafter referred to as the Act) all permanent appoint- 
mcnts to the office of Registrar, Sub-Registrar, or Joint Sub-Registrar, are 
made by the State Government. In some cases the persons appointed are 
public officers who perform registration duties by virtue of theia office in 
addition to their othsr duties; in otller cases persoils sp.:cially selccted are 
nominated to the office. 

2. Classes of registering o8icers.-The following are the classes of 
registering officers employed in the Himachal Pradesh:- 

(a) registering oficers who are required to perforin their duties 
without any additional remuneration.- 

the ex-ojj5cio Registrar of each district, that is, the Deputy 
Co~nrnissioner, in administrative charge of the district for the 
time being, or any officer appointed to act temporarily as 
Registrar in his place under the provisions of paragraph 11. 
He is required to perform his duties without remuneration. 

(b) Registering officers who are public officers but are entitled to 
additional remuneration for performing their duties,- 

(i) civil officers of and above the rank of Naib-Tehsildar, hold- 
ing office either as Sub-Registrars or Joint Sub-Registrars. 
They are paid an extra allowance as inay be prescribed from 
tiine to time. 

(ii) The Tehsildars and Naib-Tehsildars, shall be paid hono- 
rarium at the rate as inay be prescribed from time to time for 
doing Registration work, in addition to their ilormal duties. 

3. Sub-Registrars at headquarters, sub-districts and elsewhere.-(1) In 
a headquarter sub-district, the Tehsildar or Naib - Tel~sildar is 
ordinarily Joint Sub-Registrar and the Sub-Registrar ]nay be the General 
Assistant to the Deputy Commissioner deputed by the Registrar to act for 
the time being or another officer of Governinent deputed by the Registrar 
to act for the time being. 

(2) In a Sub-dictrict which ic not a headquarters sub-district, the 
Tehsildar i.j ordinarily Sub-Recistrar 11ntil a departtnental Sub-Registrar is 
appointed at t he  h~adquarters of the tehsil, and, upon such appointrne~lt 
occurrirlg, the Teiisildar becomes joint Sub-Registrar. 



( 3 j  When it is proposed to appoint a second Sub-Registrar in one sub- 
district, it is desirable that the incumbent, who holds, or is to hold, office at 
the headquarters of the sub-district, should be Sub-Registrar and the other 
incumbent should be Joint Sub-Registrar, the two incumbents working with 
concurrent jurisdiction throughout the sub-district. 'This is desirable, 
because experrence has shown that administrative diBcully generally 
arises from the creation or separate sub-districts witl~in one tchsil. 

4. Amalgamation of o%ce of Sub-Regi+trar with that sf Registrar.- 
Sec.tion 7 of tlie Act allows the Local Government to amalgamate the 
office of a Sub-Registrar, and lo authorise the Sub-Registrar to exercise and 
peifc>rrn, in addition to his own powers and duties, all or any of the powers of 
the Registrar. The Sub-Registrars at the headqgarters of certain districts 
have accordingly been authorised to exercise and perform ssuch powers 
and duties, with the exception of t h o ~  specified in sections 68 and 72 of the 
Act. The Local Government may also declare that a Sub-Registrar shall 
be tlecined to he Registrar for the purpose of sub-sectioiz (3) of section 35 
sfntl of Past XI1 GE the Act. 

5 ,  Teanpoazary appointments.--Provision is 1.ilade in sections ti9 and 12 
of t l ~ e  Act for temporary appointments in cases where the registering 
ctfizer is abcent f'roln his of%ce for a short time only; and hers: it is necessary 
to rcrnind ~egiotering officers that the 'kffice" contemplated in sub-section 
( I 1  of section '7 is a fixed place, and not a movable establishment; that except 
in rhe casci otllerwasc spec~ally pro~ided for in  the Act, ail regictrations 
11ar1st be made :it such oikice; and llint coniequctly when a registering 
oAicer proceeds into the interior of his district or  sub-district. he cannot take 
hih office with him. In such case:, ~t becomes necessary for the Hegistrar 
to p r o ~ ~ i d e  a sr~bszitute, in dolng wllicl~ he will be guided by the following 
general instructions. 

6.  When a Registrar is absent.-Section 1 i of the Act provides that 
n hen a Registrar is absent from his office on  duty in his district, he may 
appoint any Sub-Registrar or other person in his district to perform during 
such absence, al l  the duties of a Registrar, esccpt those mentioned in 
section(+ 68 and 72. In such cases, the pcrwn so appointed may, iia the 
d~scretion sf the district oficer, be either the Gzncrai Assistant to t!ie 
Deputy Collamissic?ner or any ether civil officer at the headquarters of the 
bj~strict, 

7, When 8 Sub-Registsar i s  akaeient,-Section 12 of t5e Act provides 
Iht teluporibry \(ncancies in tlie oftlsc of Sub-Registrar. iYhen a sub.. 
oidrnatc registering officer proceeds on leave of absence , or is ocherwi~t: 
tenlpordrily away from hi\ office, thc: Registrar will prov~cle for the p~ r fo r -  
wiancc of his duties durlng his absencz i l l  t c fo l lo~ln ,  mcinrAer:- 

(tz) whenthe . ~ b s z ~ ~ i  c f f i x r  is the Gcnerbil Assibtant t ?  the Dep.~ty 
CommZssioner, the BfEcer who succeeds him s'lould takj 0 s er 
hic registration duties aka ,  except where the Deputy Com- 
ini>iio~ler hinlseii' takes charge of hlr Ge:aeral hssistallt in which 

c-ise the regis~rat on duties should be made over to some civil 
oitiicer at he.~~lilliarters. I t  i, mcom 5rztible with I l ~ e  provizions 
of rhe Act for a Regzcrnr to prrform thp dlif~ks of a Sub- 
Ifagistrar, e.;;c;pt \rhere rhe tw -; affice3 have been amalgamated 



under section 7 r>f the Act; moreover, such an arrangement 
night bc productive of inconvenience in cases where a party 
wished to appeal agclinst an order issued by the Deputy Cornn?is- 
sioner in capacity of Sub-Registrar; 

(h) save as provided above, where there are two subordinate register- 
ing officers at the same place, during the :emporarj absence of 
one 1l;e other should 0;dinai;ly be required to perforrr, the duties 
of  both ofices; 

(c) save as provided above, when the absent officer is a Tehsildar, the 
Naib-Tehsildar, if available, should be placed incharge of the 
registration duties; 

( d )  in all other cases, the Registrar should make such arrangements 
a? appear to him to be most suitable in the circumstances for 
main!ainiizg the cosntinuity of the business of the ofice. 

8. Oric Sub-Registrm caslnot be appointed to two sub-districts at 
the same time.-- It must bc borr-ie in ~niild that although the Act perinits 
the appointinent of  two or 11love Joint Sub-Registrars in t!le same sub- 
district. it nowhere allovs oqe Sub-Registrar being in charge of two 
separatx "lh-di3tricts at the sallle time. This can only be affected by a 
Gazett: notihcation urldcr section 5 of the Act, directing tile temporary 
amalga~nation of the two sitb districts concerned. 

9. Reports cnfchangcs of hacarnbency.-~ectio1?cy.-ectio 13 of the Act requires 
that t-mpora~y appointn~ents of the nature treated of in paragraphs 
11 and 12 ;hall be repoiteti by the Inspector-General to the Local Govern- 
ment and such report rnay be either special or  general. Changes of 
incumbency in ex-oflo appointments made in cccordance with ordinary 
rule inay be deemed to have been made under the orders of Government, 
and no special report thereof is necessary, but all exceptional arrangements, 
and all chaogcs in offices filled by Joint Sub-Registrars, must be communi- 
cated to the Inspector-General's office, for report to Government under 
section 13 0:' the Act, in quarterly schedules in :he form given in App-ndix 
111, which shculd be submitted with the other inonthly returns. At the foot 
of the return for 31st March and 30th September will be entered a 
certificate of the date3 011 v,hich the iron safe, for deposit of sealed wills, 
etc., was opened and its colitents examined during the half-, ear as, 
required by paragraph 26. IC11o such examination has been inade the certifi- 
cate should set this forth and state the reason. 

10. Payment of commission,-When a colnnlission is issued under 
section 33 or 38 of the Act, half of the fee prescribed in article V of 
Appendix I is payable to the person by who111 the coillinission is executed. 
When a registering officer hi1ns;lf proceeds to a private residence or a jail, 
under sections 3l ,33 or  38 of the Act, Gei, entitied tl, half the <ee prescribed 
in article V of A ~ ~ : I I ~ I ' I  1 i i ~  addition to :Iny other rcgistrnlion fee L O  which 
he n~*ay be e ~ ~ t i t l ~  1; but tlzi; r~l le  *lee; (;oi 1 ~>p!y rn  111'2 o t l i c ~ ~  1n:iitt 'nsd 
in pa 1,raph (a)  arid ( ' t i  who will b: rntiiieJ only I 3  rhc ira\lell,ng al?o;v- 
ance rtdilaissible nn ler o:.d;aary rulas. 



ESTABLISHMENTS AND CONTINGENCIES 

11. Budget provision for temporary establishment.-The Inspeclor- 
General will provide in his budget a sum over and above the cost of the 
perinanent district establishinent as a reserve from which to meet the cost of 
tempcrary establishme.~t. This reserve will not be distributed over districts 
but allotted by the I~spector-General as occasion arises. The Inspector- 
General has full authority to regulate an,? sanction charges on account 
of the temporary establishinents of registering officers, so long as the 
annual allotment for these charges is not exceeded: 

Provided that tlie pay of a temporary rnuharrir and of a peon sha!l 
not exceed the iliiniinurn of the time scale of pay of a perinanent clerk and 
a permanent peon, respectively, admissible from time to time and the per- 
iod of enlployment of such temporary staff shall not extend beyond the 
current financial year without the express sailction of Government. 

12. Cost sf permanent mukarrirs.-All perinanent Registration 
inuharrirs are members of the ordinary district office establishment and 
their pay is regulated according to tile scale of the grade to which they 
belong as members of that establishment. 

13. Establishment for Registrars.-To each Registrar, a rn~lharrir 
will be allowed either separately or in connection with the establishment 
of the Sub-Registrar at the headquarters of the district according to 
locality and the amount of work in the district. 

14. Establishment for Sub-Registrars.-(I) The strength of the 
establishments of Sub-Registrars wi'l vary according to the alnount of 
work to be perforiiied in each ofice. As a general rule (which however 
will not be rigidly enforced, liberal allowance being made for special 
circuii~stances and localities) these establishments will be regulated accord- 
in: to the following scale: - 

(u )  where the lluinber of registrations does not exceed 1,001 per 
annum a iingl; muharrir should suffice; 

rb) where the ilumber exceeds 1,000 Sut does not exceed 3,010 per 
an1~un-i i lie hea i lnilharrir and ii.0111 1 to 3 rnuharrirs may be 
emplo ed.  

(c) where tlie number exceeds 3.00' per annuln spccial arrange- 
ments will be mad: 111 each case. 

(2) In the case of s i ~ ~ a l l  offices where the nunber of registrations does 
not exceed 400 per an:l~zm tile registration muharrir's work may be made 
over with the prevjous sanction of the Tnspector-General of Registration to  
a muharrir emy!oyed on ally other work iil addition to his own. If tke 
rnul~arrir to whom the registration ~nutiarrir's work is made over in addition 
to 11js ow11 is a member of the district office establishment no allowance will 
be given to him [or that work. 

13. Temporsry establishments.-WPen, in any offise owing to spxial 
or ~ e ~ ~ i p o r a r y  C~CISSS, ~t is bzy3~1d tbz pc~wcr of the permsnent staff to cope 



with the number of registrations in any one month, the Registrar of the dis- 
trict may appoint an additional muharrir at  the pay not exceeding the 
mininlum of the time scale of pay of a permanent clerk admissible from 
time to timc to that officer, as a temporary arrangement, reporting it at  
once for the confirmation of the Inspector-General. This additional 
muharrir shall be retained only so long as may be absolutely necessary. 

16. Registration muharrirs to be employed solely on registration work.- 
Registration lnuharrirs are not t o  be employed on other work with- 
out the approval of the Inspector-General of Registration, Himachal 
Pradesh, which should be obtained by the Deputy Commissioner before 
they are given any such work. Registration muharrirs are also strictly 
prohibited from drawing up or engrossing instruments in the registration of 
which they may subsequently be required to take part. 

17. Appointments, Transfers aiid Dirmissa1s.-The power of appotint- 
ing, transferring and dismissing Registration Muharrirs is vested in the 
Registrar of the district, subject however, in the case of appointments and 
transfers, to the general control of Inspector-General of Registration who 
has authority, for sufficient reasons, to disallow any arrangement which 
is made by the Registrar. This power of interference by the Inspector- 
General will, however, be cautiously exercised and must not be taken as 
limiting, in any way, the re~po~lsibility of the Registrzr for the employn~ent 
of fit and proper persons as Registration Muharrirs. Appeals against 
punishments or dismissals ordered by the Registrar lia to the Commissioner 
of the Division. 

18. Qualifications of muharrirs.-Registrars in appointing clerlts 
to  their own offices and the offices subordinate to them should select men 
who have knowledge of both the regional languages and qualified the depart- 
mental examination of Registration clerks, held by the Inspector General 
of Registration, Himachal Pradesh once a year. 

19. Chaprasis for Sub-Registrars.-As a general rule and if funds per- 
mit one chaprasi should be allowed for each SuS-iiegistrar. But where 
such officer is also an ex-ofJicio Sub-Registrar, before sanction to the enter- 
tainment of a chaprasi is applied for, it shonld be assertained whether a 
chaprasi is not already entertained, as there is no need that more than one 
should be employed. 

CONTINGENCIES 

20. Registrar's contingencies.-(1) Thz contingencies of the Registra- 
tion Department have been declared to be contract contingencies and 
Registrars have been given fixed grants for this purpose. 

(2) The powers of Regi'strars to incur expenditure from these grants are 
given in the Himachal Pradesh General Financial Rules, Vol. I. 

(3) The contract contingent grant does not cover expenditure on  the 
purchase of strong boxes, padlocks and seals which are supplied by the 
Inspector General and paid for out of his office contingencies. 



21. Postage charges.-Service labels and post cards should be supplied by 
the Registrar to  Sub-Registrars from time to time as required. An accorint 
of them shol.ild be kept in columlis added for the purpose in the despatcl~ 
register of each sub-registration ofice, the balailce being struck in red ink 
at tlie close oS each montii. Registrars shauld see that econoiny is used in 
the transmission of papers by post: and when extra postage has to be paid 
owing to the omission on the part of any S~lb-Registrar to affix his signaturz 
to a cover, or by an irregularity in its subscriptioil, such extra payment and 
the postage entailed by consequent correspondence should be recovered 
from the officer concerned, and should not bs allowed-to appear in the 
Registrar's contingent accounts. 

22. Sub-Registrars contingencies.-All the coi~t izl~tnt  expenses of 
the offices of Sub-Registrars, excepting stationery, hot and cold weather 
charges and other charges incurred for their personal convenience, should 
be defrayed from ~rovincial funds. Expenditure chargeable to Govern- 
ment should be defrayed by the Sub-Registrars in the first instance and 
recouped by contingent bills. It is not necessary to make a separate advance 
to a tellsildar or naib-tehsildar incharge of a registration office for expenses 
connected with that office, as such expenses ca: be defrayed out  of the 
permanent advance held in the tehsil for general expenscs, Scrutiny of 
details will be left to the Registrar who wili see that 110 unnecessary expen- 
diturc is incurred on contiilgenc~es. 

CUSTODY, PRESERVATION AND DESTRUCTION OF  RECORDS 

CUSTODY AND PRESERVATION 

23 . Responsibility for preservation and safe custody of records.-Rcgis- 
stc.r:ng ofictrs are responsibi,: for th,: pI?:ecvdt~on and safe custody of aI1 
rcgistrdt~on records, inciudlng those of prcvious years, which have accu- 
mulated~n thslr officcs or havc been transferred thcrzto. This scsponsibil~ty 
applies not o1Iy to thd: reg~sters and r:cord; inalntained und,:r the Act, 
bur a!qo to f hose undelq 1h1: pr,v.ous Indian Rrgistraton Acts, 111 of 1877, 
~ 7 1 1 1  of 1871, and XX of 1865, a; wl I1 as to tho,e maintained under local 
rull-,s b i ; fo~  thr, exti:ns:on of Ihc la:t namcd Act t o  the Himachal Pradesh 

24. Strong boxes.--(1) Tn: offi::~ of all registering officers have 
bicn supplied with one or more strong, tin-lined boxcs or almirahs secured 
by locks of approvzd pattern; in thcse boxcs tlzc registrat~on books and 
all papcrs and documents connected ther,;with shall Sc kept ; and no moncy 
or valuables or any kind shall bl: dcpositcd thcrein. The boxes shall be 
p:acl,d ,n tlzc room wh1;rs th; rcg stcring office transacts 111s public business, 
and shail be opensd and c!as;cd by that officcr h.msclf, of in hls prcscnce, and 
he shall retain thc keys of the locked boxes in 111s own posszsslon. The 
duplicate key, of the locks supplicd to Sub-Regrstrars sl-la11 rcinaln in the 
custody of theRegistrar ofihl; d~stl'lct who shouldlabei each with the namc 
of the sub-d,st~ict to  which it belongs, and dsposrt it In some safe place. 

(2) The locks and duplicat,: keys of a r~gistration office which has 
been pLrmanentiy closed should be returned to the Inspcctor-General's offic: 



unless a new registration o@ce Ira3 be:n simultal~eouslq apened in thc s:we 
district. 

(3) The boxes or almirahs of a registsation ofice which has been 
permanently closed, if not required for the purposes of any other registration 
ofice: in the district, should be auctioned and the p r o c ~ d s  credited to the 
h a d  "'0.30 -Stamps and Registration-Miscellaneous Receipts.'' 

25. ~ e e k l i  examination of records.-To prevcnt injury occurring to 
the o l h r  records by damp, white-ants, etc., th: boxes should be thoroughly 
emptied out and their contonts examincd once a wreck and all  Sub-Registrars 
should submit alongwith their monthly returns, a ctstificatr to the Registrar 
of thcir district to the effect that the records in their charge havs been cxainined 
according to rule. Should any injury happen to any of thc records, 
whether by white-ants, fire, flood or otherwise, or should any of them Are 
lost, an immediate report should be made to the Inspctor-Gcneral by the 
Registrar of the district, who should rl:cord a t the same time his opinion tms 
whether any one, and if so who, is to blame, as to the measures f.o 13: 
taken to repair the injury or loss so far as may b: possible 

26. Preservation of Wills and antlierities to adopt.-(1) TI¶,: &g;s:rar 
of cve'ery district has been supplied with a fira-proof safe. In  this sc?i;,- shall 
be kept Wills in sealed covers, and authorities to adopt, which may have been 
deposited under the provisions of the Indian Registrartion Act, 1866, and 
authorities to adopt executed before the 1st January, 1872. which may have 
been deposited under section 2 of the Indian Rcgistsati~n Acr, 1871 ; also 
Wills in sealed cover which have been deposited or may be presenfed for 
deposit under section 43, and W~lls which hav.2 been or ma3 be opened uriJl:r 
section 45 sf  the Indian Registration <4ct, 1871, the Indian Registration 
Aa:, 1877, or the Zndian Registration Act, 1908* It shaH not b used for any 
other Jurpose whatever. The key of th l  safe shall remain in the personal 
custo d y of the Registrar who alone shall open and clcust: it; "The duplicate 
key should bc carsfully labellcd and deposited in the Trtasury sirong 
room for safe custody in securely sealed covers". The sac2 shall be 
placed where it cannot bc: affected by damp, and it shall be opened and 
exanlined once in every six ~nonths with a vicw to ascertaining that its 
contents (if any) a= correct and in good condition, and that the lock is 
in o f d e ~  ; and on the 1st April and 1st October evely yeat. the Registrlzr 
shall report to the Inspctor-Genctal the result of this exwniuation, or if  
owing to some unavoidable cause no such extenlination has k e n  made, t h e  
reason R-hy as examination has been made. 

(2) If any Will through age of damp has bl:en subjected to such 
decomposition that it a p a r s  like,-.fy to,kcome ue:kss, the depositor-s)r his 
legal representative, iftKo d:positor is dead-sl~ould b: called upon to rzplace 
it, and informed that unless he does so, it will b: destroyed when no longcr 
legible. Such destruction should be carried out in thc prtsencc of a gazetted 
offfcer, who should record a note thereof in his own handwriting in the 
register. 

(3)  hen stvernl Wills nre kept together arcanged one above the 
other the seals are apt to w:ar out and th-; insci'iption tl~eteon to b:coml: 
effected owing to constant contact. It has also bean observed that in some 
oases the inscriptions on the seals fad!: with the advanc.: of yews. In oi&r 



therefore to p f m n t  damag: such covl:rs should, 'bcfor~: they are deposited 
In thc safi:, b: p!aa:d in outcr tran;psrent covt;rs with eyclcttcd flaps and a 
string should bl: parscd through thl: cyalt;tr atld tied and scaled. Tl~c  
outer cover should not be op:ned unless thcrc is a permanent change in the 
personnel of the Registrar or 1uAless an occasion arises for the opening of 
the inner sealed cover for its rcmoval to court. 

27. No need for verification of existence of testators.-The Govern- 
ment of India have decided that it is not incumbent on Registrars to verify 
from timc to timc the existence of testators, whose Wills have been deposited 
with them for safe custody. All d-positors of Wills should, therefore, b.: 
informzd that no steps will b: taken by Govzrnmznt to ascertain when they 
die, and to communicate after th:ir death with the beneficiaries. 

GENERAL RECORDS OFFICE 

28. Opening of Central rzcnrd offices -In son: of Hlmschal Pradcsh 
districts a ccntrai re:ord offi;~: for rcgisterad documsnts has b a n  opened, 
and the syjtcm should b: cxt1:ndcd to tha rcrnzining distr,cts as circums- 
t a n w  permit. The following p%sagraphs prcscsibl: how such an office 
should bz constituted and administered. 

29. Central office to be in Registrar's office.-The Registrar's office 
shall contain the central office ofrecord for each district and such registers of 
his own and those of subordinate o%c~:s as art,- to be prescribed in perpetuity, 
shall be transfzrrzd to it from time to time. 

31). Catalogue of permanent records.-(1) A catalogue shall be kept 
up in every registration office, so many pages being set apart for entering 
up serially the volumes of eachspecies of register, where necessary, year by 
year. Only permanent records shall be entered, such records being of the 
following character :- 

(a) for the period prior to the year 1847- . ,  

( i )  such filed copies of documents, along with relevant indexes and 
diarjes, as may still exist ; 

(ii) any register b30ks that there may be into which deeds were copied 
along with relevant indexes : 

(b) for the period 1847-1856- 

(i) the single registel books into which deeds were copied ; 
' 

(ii) the indexes to such registers 'if any ; 

(c) for the period 1856-1867- 
( i )  the file books of the copies or the bundles of the copies which 

were taken from presenters and which, after comparison 
with originals, were filed ; N 

(ii) the r'egister boo-ks in which record was made of the name~~etc.3 
of the persons who presented the copies and of the nature of 
the transaction ; 1 



(iii) the annual indexes to these register books ; 

(d) for the period 1868 to date- 

all volumes of books "1, 2, 3, 4 and 6 and all annual indexes I ,  11, 
111 and IV (vide sections 51, 54 and 55 of the Act). 

(2) In future, when a new catalogue has to be prepared, the following 
form should be adopted. Existing catalogues need not be altered :- 

Book or Index No.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
-.1ddL1A4d--4 d--d--d--dd-dAd-ll_- 

Date of Commencement 
+----- Ad/ 

S. No. Vol. No. 
1 2 

Date Month Year 
3 4 5 

-* .-. - - - - - -I - - A -- dddd-d_d--_d4d+1-_.-1d/ 
1)af e of completion Date of despatch to 

Central record room 
---L ---.------- Signature Remarks 
E)aie Month Year Date Month Year of registe- 

ring officer 
6 7 8 d 9  10 11 12 13 - 44- d -d~dd-~--~d-4_4dd~d~--~-dd-+- 

31. Transfer of records to central Office.-When a central office has 
ber:n opened no time should be lost in transferring to it from the Registrar's 
and Sub-Registrar's offices the records mentioned in clauses (a), (b) and ( c )  of 
the preceding paragraph, if there are any such, and at the begining of each 
calender year such of the records mentioned in clause ( d )  as are completely 
filllid up and in which the last entry dates back over 12 years, or such period 
as the Inspector-General may approve, should be transferred to the central 
office. All records so transferred shall be accompanied by an invoice in 
duplicate (vide form 3, appendix 111). One copy of the invoice shall, after 
careful verification, be received and returned to the office from which it was 
received with as little delay as possible. Despatching officers will ba 
responsible for seeing that the records are securely packed before despatch, 
and that every precaution is taken to guard against their loss or damage in 

. transit. ------- _------4A--4+d/1444-_----_ 

*Note.--Book-1 include9 also Supplementary Book I (paragraph. 47). 



32, Sflecid keerd-mom.-Where possible, a, special record-room for 
%esc records shall be provided in the Registrar's office, and shall be supplied 
with racks and presses or with strodg wooden or sheet iron almirahs fastended 
by seeare locks, 

33, Sugervislon of central office.-The cei~tral office may, with the 
~ialzction of the Inspector-General, be placed directly under the supervision 
of the Sub-Registrar at Ileead quarters, but in any case it shall reniain in the 
4:harge of the Registrar's nmwharfir who shall keep a catalogue as prescribed 
in paragraph 30, 

34. Catalogues to be signed on ehanges of personneli.-Whenever 
Ihere is a, change of registering officers or of registration muharrirs or of head 
registrarion muharrirs where there is more than one muharrir, "the catalogue 
of permanent records referred to in paragraphs 30 and 33 shall be signed by 
the cclieved and relieling registerrlngoficer~ or mulmrrirs or head muharrirs, 
:is tlze case may be. 

1 NSPEGTIQN AND PBQDUCmON IN COURT 

35. Inspection sf  registets, ete,, by applicants under section 57.-Ins- 
pes:ti<,ns of rcgistscltioi~ books and indexes allowed to applicants under sec- 
r ion 57 sb'thc Ao shall be made in the presence of the registering oflicer, and 
wi t l t~ur  pen and ink. 'Tencil and paper may be used for  the purpose of 
Laking notes il l  order to identify the docurnent or record ~ 'hlch is being 
exalninecl. 'These notes slzall be coafined to particulars, such as the names of 
parties, the area of land demised or the aamunt of the considerstion money, if 
any, the n~umbar of document and book, volume and page of register in which 
it has been copied and the date of registration. No mark shall, however 
1x made on any record or paper inspected". 

36. Ptoducticsn ~f registers, etc., in court.-If the production of a 
kgistcr book, or of any document in the custody of a registering officer is 
required by any court, it shall be forwarded under the charge of a member of 
klle registration establishme~~t: and application shall be nlade to the court 
for recovery of his expenses frona. the party at tvhose instance the record has 
bccn stztlarnorsed in accordance with the Travelling Allowance Rules in for?! in 
the Hi~nnchsfl Pradssh, 

' 37. Annual de&frleci.isn of useless records.-Each Sub-Registrar, and the 
Registrar's muharrir for tfre Registrar's office, shall, as soon as possible 

after the close of each calendar p a r ,  submit in Hindi or in English to the 
Registrar of the district a statement, prepared according to Form E, appendix 
11, containing proposals for the destruction of documents and records which, 
In ai;cordance with ffi4 instructions contained in  appendix VIl, need noloager 
bc $rescr.\.'ed. The Registrar, after examilling all such staten~ents, %Ira11 pass 
axi t  r!i for the destructiorn of such documents all$ ~ B C O I ~ S  as he may consider 
necxssary. Tllese statements sltould be disposed of by Registrars by the fint 



March in each Year at the latest. Among the older records, the following 
should not be preserved :- 

(u) old Book V which was kept in  the years 1866-72 and contains 
summaries of decrees in land-suits sent to Sub-Registrars by civil 
courts ; 

(b)  the serial register bosks or diaries of the years 1856-68, provided 
copies of the deeds entered in these books are forthcoming (with 
the indexes), and have registration endorsements on  them signed 
by the Sub-Registrar, -vide parngraplz 30 (c) (ii). 

3% Destruction of registered documents.--When a registered document 
is destroyed tmder section 85 of the Act a note to that effect shall be made In 
the column for relnarks opposite the copy in the book in which it was 
regisrered. When a document, the registration of whic?; has been refused, 1s 
destroyed ullder tlle same section, a similar note shall be made in the columl1 
of remarks opposite the record of refusal in  Book 2. 

BQOKS AND RECORDS 

39. Registers to be kept in offices of registrars and Sub-Registrars.- 
(1) In the office ofevzry Registrar and Sub-Rcgistrar the following registers 
shall be maintained : - 

Bsok I. 
Supplementary Book 1 .  
Book 2. 
Bsok 3. 
Book 4. 
Book 6. 

(2) Each Registrar shall also keep an additional register called 
Book 5. 

(3) Whsre the Sub-Registrar and Joint-Sub-Registrar are located in 
the same building and use the same muharrir, only one set of registers shall 
be kept. 

40. Supply of registers.-(I) The books shall consist of printed forms 
containing the headings hereinafter described, and paged, conseculivcl~, 
bound in volumes of convenient size, the number of pages 111 each volume 
baing certified on the title page. Ordinarily they shall be in the regional 
language. The volume 8llall be numb;.red con:ec.~ttively (a separate series for 
each book for each ofjice), and the ziblmber shall ?lot t?rminabe with. the 
~a l z r~da r  year, but shall run o a  perpetually. 



(2) Every registering officer, on receiving a volume from the Registrar's 
office, shall immediately examine it t o  see that it contains the certified 
 lumber of pages, and that these have bcen numbered in proper consecutive 
order; and he shall note the result on the title page. A similar certificate 
shall be entered by the Registrar in any volume brought into use in his own 
office. 

41. Indents for forms and books.- (1) All indents for registratioil 
forms and books shall be sentto the Controller, Printing and Stationery, 
Himachal Pradesh through the Inspector General of Registration. Indents 
for Hindi forms arid books should reach in the Inspector-General's office 
not later than the 2nd January each year. The Registrar's indents should 
specify the books and forms likely to bejequised in their own offices and 
in those subordinate to them during the next calendar year. The number 
of forms to be printed each year will be calculated on the average consum- 
ption of the three prcvious years will1 an addition of 50 per cent less the 
numb:r of forms in hand. For this purpose Sub-Registrars should submit 
to Registrars reports as to their requirements not later than the 15th December 
each year. Indents should be prepared in duplicate, one copy being retained 
in the indenting office and the other forwarded to the Inspector-General of 
Registration. 

(2) The forms and books duly bound will be supplied to Registrars 
by the end of Aqgust. Registrars will stock them and distribute them when 
required to sub- offices. 

(3) As soon as supplies are received, their number should be carefully 
checked by the indenting officer, who should satisfy himself that they are in 
accordance with the indent before signing the receipt for them. 

(4) To prevent wastage of rcgistratioil books and forms, a register 
should be kept in each Registrar's office in the form given below. Receipts 
should be entered up in this register in red ink, a ~ d  issued in ordinary ink, the 
signature of the persoil to whom the forms are issued being taken in the 
remarks column. 

STOCK REGISTER OF REGISTRATION BOOKS AND FORMS 
--------- --- - 

STANDARD NO. OF FORM OR REGlSTER OR ENVELOPE 

Receipts Issues __________ -__ __- ~ a l a n c i '  Initials of 
Date Opciiing Number No. and date No. To after each receiving 

balance received of illvoice issued whom transac- or issuing 
with which issued tion official 
received 

1 2 3 4 5 6 7 8 -_-____-___ -_-_ -------.----_---- ---7- 



42. Certificates of examination when a volume is filled up.-When a 
volume is filled up, the registcring officer shall certify, after the last entry, 
the numbcr of entries madc therein during the current calendar year, and 
the number of p g e s  on which they are writ.len, hc shall also examine these 
entties, and note in his certificate any errors or defects that he may discover. 

43. Consecutive Numbers to be by the calendar year-Certificate at close 
of year.-The consecutive numbers of entries in each book prescribed in 
section 53 of the Act shall comnlence and terminate with the calendar year, 
and at the close of each such year, the registerjng officer shall certify, after the 
last entry of each current volume, the number of entries made in that volume 
during the year, and the number of pages on which they are written; he shall 
also examine those entries, and note in his certificate any errors or defects 
that he may discover. If no entries have been made during the year in any 
volume he shall certify to that effect. 

44. Concurrent volume of same register.-If in any office the number 
Of documents to b: rzgister~d b: so larg: that there is difficulty in entering 
them day by day in the appropriate registers, the registering officer may, with 
the previous sanction of the Inspector-General , keep up coilcurrently two 
volumes of any register book, the documents bearing even numbers being 
entered in one volume, and those beariiig odd numbers in the other. In 
spacial cases three or more concurrent volumes may be maintained. 

45. Book 1.-Book I is a file book with numbered butts, of non- 
testamentary docun?ents which relate to irnmovablc propzrty regisbered under 
sections 17and 18 of *he Act and whiclz are not Wills. In this book shall be 
filed duplicate copks of all documznts, duly signed by thz parties by th: 
parties and the witnesses and endo:scd by the r:gistering officer like the 
oliginal. Each she=t of the duplicate copy thus signed by the parties and the 
witnssses and endor3cd by thc registering officer shall thcn bl: pasted on a 
separate numbered butt in book No. I immediately on receipt, otherwise 
there is a danger of its being lost or injured and the registering officer shall 
scribe his signature and shall affix thc seal of his office in such a way that 
both the signature and thc seal are partly on each butt so used and partly on 
the duplicate pasted thereon. Endeavour sl~ould bc made to return the 
orginal document to the presenter bcforc he leaves the o£iSce. This book and 
the indiees relating thereto arc open to public inspection, and the copies of 
entries therein shall be given to an applicant on payment of prescribed fees. 
The heading of each butt shall be in the following form;- 

yalue of stamp S.No. of entry, naturt and vahne Remarks 
oftransaction and amount of 
registration and other fee and 

fine levied 
1 

- - . . "  ---_-_^___ _-- 2 3 
-A 



46. References to other docurrre~lks affecting the same plopertJ1.- 
When any docunl-,nt i s  registered in Book 1 affcctjng some other docu- 
i~lcnt previou3ly rcgistercdin it, a note rcftrring to the latter document shall 
be entered in the column of rl:m:lrks opposite the entry of the earlier 
document, and shall be signed by the registering officer of the day. A note of 
compliancz with this rulc signed by thc muharrir shall always b: entered on the 
copies of d0cuml:nts in which thc refxenccs to previous documents occur, as 
without such a note it cannot bl: easily ascertained whether the rulc has been 
carried out. Wh~:r++~ltries havc to be made in registers tfansferrcd from Sub- 
Registrar's offic-s to a csntral rl:co~d-room, Sub-Registrars shall maintain 
lists of all such r-fercncss and send to thcl~z to the Rcgistrar's office at the end 
of ev;s'ry month. The Registrar's clerk shall then cntcr the notzs in the 
appropriate registers In thc rccord-room, have them signed by the supervising 
officer, and return thl: lists duly endorsed to the Sub-Registrars who shall 
havc ths requisite notes of compliance entered against the copies of the latter 
documents in their offices. 

47. Supplementary Book 1,-(1) Bctsidcs the ordinary cntries in 
Book 1, 1111: Act requires that thc following documents shall be "filed in 
Book 1" :- 

(a) copies or lllapj and plans (section 61); 
(b) copies and memoranda of documents reccivcd from other ~egistering 

officers (sections 64 to 67); 
(c) copies of certificates granted by revenue officers under the Land 

Improvzment Loans Act, 1883, or the Agriculturists Loans Act, 
1884, and of cc.r~ificates of sale granted by courts under the Code of 
Civil Procedure or by revenue oficers in rcgard to immovable 
propzrty sold by public auction (section 89). 

(2) To prevent injury to the binding and the disturbance of paging 
which would rxult if these docurnznts were filed in the bound volumes, a 
separstc file book ca!led "Supplemzntary Book 1" shall be kept in'each office 
and in it the documci~ts above-mentioned shall bc pasted. It shall contain 
printed slips paged in consecutive order and having columns headed as 
follows :-- 

(a) date of receipt of copy or memorandum ; 
(b) date on which document was 2xecuted; 
( c )  name and addition ofexecutant. 

(3) As regards the copies of maps and plans, it will b: sufficient to note 
th:reon the registration numbcr and date of registration of the document to 
which thcyappertain, and th: volume and page where the entry will be found; 
but all other copies and memoranda filed in this book shall be numbered 
consecutivtly and ths necessary particulars shall be given of them in indexes 
Nos. I and 11. All documents should be pasted inimmediately on receipt, 
othelwise there is danger of their being lost or injured. All notes recorded on 
the docum2nts filedin this book should b-, signed and dated by the r:gistering 
officer. In all cases the three printed columns on the paged slips should be 
filled up. The certificates at the beginning and 2nd of each volume prescribed 
in paragraphs 40 and 42 and the annual certificates prescribed in paragra 
43, must be recorded in this book in the same manner as in all the otheF 
registers. 



48, Capies of certificates of sale under the C.P.C.-The High Court 
has arranged that all copies of certificates of sale granted under the Code of 
Civil Procedure shall be prepared by the courts on printed form of a prescri- 
bed size and shape, suitable to the size and shape of the registers in which 
they are to la: filed, and that blank copies of these forms shall be supplied 
on application to the office of the Controller, Printing and Stationery, 
Himachal Pradesh Sub-Registrars should not file any copies of sale certifi- 
cates sent to them unless these are prepared upon the prescribed forms, 
copies not so prepared being returned to the courts sending them. 

49. Copies of orders gfanting loans under the Land Improvement or 
Agriculturists Loans Act.-Copies of orders granting loans under the 
Land Improvement Loans Act, 1883, or the Agriculturists Loans Act, 1884, 
should be prepared upon paper the pages of which are of foolscape size. 
Ifthe whole document cannot be copied into a single half sheet, a whole sheet 
or more than one sheet may be used, but the papcr should be limited to  the 
size of foolscap. 

50. Filing tfanslations and maps.-When a document is registered 
under section 62 of the Act a note of the pages of the supplementary file 
book on which the translation and copy have been filed, shall be made in 
the column for remarks. A similar note shall be made when a copy of a 
map or plan is filed in Supplementary Book 1 under section 61. 

51. Book 2.-(1) Book2 is the record of reasons for refusal to register. 
It also is open to public inspection, and copies of entries in it shall be given to 
all persons applying for them; in the event of the applicants being persons 
executing or claiming under the document, registration of which has been 
refused, or their representatives or agents, the copies shall be given free of 
charge for copying, though the copy must be stamped. This book shall 
contain the following headings:- 

(1) Serial number ; 
(2) date of order of refusal ; 
(3) name of person presenting document ; 
(4) nature and value of transaction ; 
(5) reasons for refusal ; 
(6) remarks. 

(2) A brief description of the rejected document is sufficient, ahd there 
is no need to copy it into the book in extenso. 

(3) The record of the reasons for refusal should be sufficiently full to 
enable an appellate or inspecting officer t o  judge of their sufficiency, but 
need not contain a summary of any evidence which the registering officer may 
have taken;such evidence should be recorded on separate sheets of paper and 
filed in the office. When a document, the registration of which was originally 
~ e f u ~ e d ,  is subsequently registered by order of a Registrar, under section 72 
or 75 of the Act, or of a Civil Court under section 77, a note of such order 
shall be made in column (6) of this register opposite the original record of 
~efusal. 



* 344) 111 his copy of &is book the registrar, as required&byse&on 76 of 
the ~ c k  -tnu$t &&id his redsoizs, not only for refusing to fe'gister a 
docurnent,"bdt alsdfor rejecting an appeal'f~om the Brder of a Sub-Regibtrar 
subordinate to him. i 

52. Book 3.-Book 3 is th'e register in w h i ~ h  Wills and authorities to 
- adopt are to be copied after they f i a 9  been accepted for registration under 
section 41 of fhe.Act ; also such $Wills as have been opened by the Registrar 
under sections 45 and 46. This Book is not open to public inspection, nor 
are its indexes ; but copjes pf entries in it or them shall, on  payment of the 

:prescri'?jkd fees, be  give^ to the persons execut~ng the documents" to which 
such enti-ies relate, or tostheir agents, and after the death of the executants 
(but not before) to any pqison applylng for such copies. The necessary 
searcli shall b: made by the registering officer in person. When a Will 

d emekd in this*booli'affects immov$)51e prop~rty situate in districts or sub- 
districts other than that wheie the'entry has been made, no copy or memo- 
randum of such Will need be sent to the registering officers of those districts 
or sub-districts. This register:shall contain the headings as under :- 

(a) h l u e  of stamp and copy of all endorskments made in the registry 
office ; 

1 

(b) seri'il number of entry, nature and value of transactioil and amount 
of registration and other fees and fines levied ; 

Cc) copy of d~cument regidtered ; i 

(d )  remarks. 

53. Bescriptibnsf c+Will''..iiTo pyevent mi~akes ,  it may be explained 
that every document making posthumous disposition of property is a "Will' 
and should, when registered, be entered in Book 3.  Fur.ther ,that a document 
which merely declares the fact of having adopted a son, or given a son for 
adoption, is not an "authority to adopt" and should not be entered in this 
book unlcss it contains testamentary dispositions which bring it within the 
definition of''Wi1l" given above. 

54. Book 4.-Book 4 is tht miscclIaneous register, inwhich are pasted 
duly endorsed and signed duplicates of all documents registered, under clauses 

, (d) and Cf) of sectian 1 8  which do not rr.Iate to immovable property. It js 
not open to pub!ic inspection, ?nor ap;. its indexes ; and copies of cntries 
in it or them sl~all be givcn, on payment of thc prescr,bcd fces, only to the 
parties executing or claiming undcr the docun~tnts to which such entries 
rclate, of tq the ,a& nts or rl. praentatlvcs of such persons. The necessary 

'search sh all be qade by the rcgistcring officer in person. This registershall 
contqih the sameJhcadings as Book 1. 

55. Sqparate.-file book. for documents in languages not' in use in the 
Hirnachal Pradesh.-&,separate file book should b: 6pf-ncd in every regis- 
tration ofhcc in the same form as Supplcmcntary Book No. 1 (paragrpph 47 

"ante) ; and all copies and translations of documents written In language s not 
in common use in thz HI nlachal Pradesh and rcgistcrcd in Books 1, 3 and 4 



should bl: -filed in it. The nupbcr anddatlt af rsgistxation of the docu- 
ment to which the .copy and translation appcrlain she~~ ld  be noted therct)a 
alongwith the volum~ and4page whcre the entry of the document will be 
found, Translations and cop:cs should b;l paslccj ia the file book immediately 
after the documents to which they app~rtaia,~ have bcen copied in the appro- 
priate b ~ o k s  as othtrwise thcrc is a dangcr ofthrir being lost or injurzd. In 
all cases the thr~% printed columns of the p g c d  slips sh~wld be fitted up. 
The czrtificates at the beginning and end d e a &  volume and the annual 
certificates must be recorded in this b ~ o k  in the same-manner as in d1 
other registers. 

56. Book Sc(l) Book 5 is this register of depmit of Wills, and is to 
be kept:only in the offices of Registrars, who alone can reel-ivs Wills inscaled 
covers for dep03it. It shall contain the followinghaadings1:- 

(1) Serial number ; 
(2) Superscription on the sealed cover ; 
(3) inscription on the seal of the cover ; . . 
(4) tirn: of presentation and receipt of the seded cover- 

Year, Month, Day, Hour ; I, 

(5 )  name of depositor ; 
(6) names of p2rsonc testifying to the identit2 of diposiior, ; 

" 

. (7) time of dclivcry of the sealed cover to applic&t fm withdra~a&~-- 
Year Month, Day, Hour; 

(8) names of persons testifying to the identity of the applicaw at thaz 
tline of delivery; 

(9) times of opening the sealed covcr- 
Year, Month, Day, Hour. I 

(2) Columns (1) to (6) shall bc fillid in when Will is first deposited 
under section 43 of the Ace ; coiumm (7) and (8) sha..ll,&! fillafl up in the 
event of the Wrll b.:ing substzqu~ntly withdrawng and colui1m\l(9) sh&U ba 
filled up when a Will is opened, after the dcath of the test&or,l ,under section 
45.w 46 of the Act. All these several entries must be verifi-d by the,signature 
of the 'Registrar for the time' being. When a Will has been ~smoved by 
order of court under scction 46(#1) o f t& Act the.fact sl~all ba n o t 4  in red 
ink across the entry, and the note shall be auth~nticatcd~by the signature-of 
the Registrar. 

57. Book 6.-(1) In addition to the books spcd&d abovej thwe shall 
be kept in :very registry office a ml:morandum book, to be called Book 6 for 
the purpose of rtxording brief abstracts of powcrs of attorney authepticated 
under clause (1) of section 33 of the 1t:shall contain the fol4owing 
headings : - I .  

(1) Serial number ; I 

(2) date (year, month, day) ; 
(3) name and addition of principal executing the power ; 
(4) name and addition of attorney ; , 
(5) names of persons identifying the principal ; 
(6) value of stamp ; amount of fees 1cv.k d ; and bri$:&bst~act,of con- 
feats oppower, 



(2) In the last of these columns it shall be noted amongst other things, 
whether the instrument gives express or implied authority to the attorney 
to present a document for registration; whether the power is a special 
or a general one; and if special , in what registration office it is intended to 
be used. It is not necessary to copy out the document inextenso. 

58. Authentication of powers of attorney by registering officer.-TO 
prevent mistakes, it may be explained that the only descri tion of power E @attorney, Which a registering officer is competent to aut enticate under 
section 33 ofthe Act is one which contains authority to present for registration 
a document executed by the principal, and this is the only kind of power of 
which entries should be made in Book 6. Such a power of attorney may, of 
course, be registered like any o t h e ~  document, but it will not be valid for 
registration purposes, unless it has been authenticated under section 33 of the 
Act. Accordingly, when a power of attorney is presented by a person who 
presumably does not understand the distinction between registration and 
authentication, and it is not a power which the registering officer can authen- 
ticate, he shall register the document in his Book 4. If, however, the power 
contains authority to przsent for registration a document executed by the 
principal, the registering officer shall explain the differen& between authen- 
tication and r:gistration, and asccrtain the presenter's exact wishes in respect 
of the document. There is nothing, of course, to pwvent such a document 
being registced as well as authenticated if the principal wishes it, but in that 
case the two operations shall be trcated as separate transactions, and the 
usual fees shall be levied for both. If the power of attorney confers other 
powers besides an authority to present for registration a document executed 
by the principal, it must be egistered in Book 4 and will also be authenticated 
and entercd in Book 6, if thle presenter wishes. 

BOOKS IN WHICH CERTAIN CLASSES OF DOCUMENTS SHOULD 
BE REGISTERED 

59. Instructions as to books in which documenis should be regis- 
tered.-(1)When a dccument is admitted to registration the registering 
officer has to determine in which book it should be registered. This is a 
very important ,matter, not only because some of the books are open to 
public inspection while others are not, and because the rates of fee differ, 
but also because questions of jurisdiction and limitation are involved. 
Ordinarily no difficulty will be experienmd in determining, for the 
purposes of the Act, what is and what is not 'cimmovable propert ", but 

guidance of r-gisteffng officers. 
B as occasionally doubts may arise, the following rulings are note for the 

(a) Zn 1ett.x No. 49-1814, dated the 31st October, 1884 the Govern- 
ment of India in the Home Dspartfnent ruled that trees sold, with a view to 
their being cut down and removed are "standing timber" within the meaning 
of clause (9) of section (2) of the Act, while trees sold with a view to being 
kept pcrmanently standing and enjoycd by the taking of their fruits or 
otherwise are immovable propclty. In conformity with this ruling 
documents relating to  trees of the classes ordinarily used fcr timber should 
be registered in Book 4 unless the term of the document clearly contemp- 
late their being kept standing and enjoyed. Conversely, documents 

to trees not ordinarily utilized as timber should be registxed 
in Book 1 unless the document make it clear that they are to be cut down. 



(b) Salpetre manufacture.-Agreements relating to the manufacture of 
ealt pet*, and to other products ofthe earth (except standing timber, growing 
crops and grass) should be registered in Book 1 as documents relating to 
immovable property. 

(c) Sajji leases.-An intrument confcrring the right to cut "sajjiY 
for a term of years over a specified area of land, and conveying a right not 
only to the sajji plant growing at time of contract, but to those produced 
on the land in future for th: terms of years agreed upon is ~egisterable in 
Book 4. 

(d) Votive oferings at Shrines.-A document conveying the income of a 
mela (i.e. the offerings of worshippers at a shrine)was ordcred to be registered 
in Book 1, it being held that, as the property transferred was income derived 
from a sacred building , the document should for registration purposes, be 
treated as one tzlating to immovable property. 

(e) Receipt for consideration money.-Acknowledgments of the 
receipt or paymcnt of consideration for the conveyance , etc., of immovab!e 
property must he registered in Book 1 and of other property in Book 4. 

Cf) Hag 1ambardari.-The allowance to village headmen of 5 per cent on 
the land r:venue commonly known as haq lambardari is "a benefit arising 
out of land" within the defkition of"immovab1e proverty"given in clause (6) 
of section 2 of the Act. 

60. Instructions as to Instruments of adoption.-1nstrum:nts of 
adoption often give risc to doubt as to their proper treatment in a registration 
office. The following instructions in regard to their registration should be 
followed :- 

Deeds of adoption, as generally met with in practice, may be divided 
into four classes:- 

(i) dicds which recite the fact of adoption only ; 
(ii) deeds which recite the fact of adoption, and conv:y the proptrty 

of the adoptive father to the adopted son during ;he life time of the 
former ; 

(iii) deeds which recite the fact of adoption and Will the property ;o 
the adopted son after the adoptive father's death ; 

(iv) adoption deeds executed by widows in pursuance of an authority 
to adopt. 

Instrument of the &st class fall under clause ( J )  of section I8 ofthe Act, 
and their registration is optional, but they must be presented,if rzgistration 
is desired, within the time allowed in Part IV of the Act. They should 
be registered in Book 4, and described therein and in the statistical returns 
as "adoption dse ds" (mutbana-nama). Thc y are chargeable with stamp duty, 
under Article 3, of Schcdulc I, of thc Indian Stamp Act, 1899. 

Instrumt nts of the ~ccond class should aiways be recordedin thc rtgisters 
and statistical returns as "instruments of gift" (hiba-nama). They must be 



brought for registration within the pcriod of ljmitation allowcd in Rart 1V of 
the Act,but are subject to different tr~atnlent according as the propepty~tmns- 
ferrcd is immovable or movable. Where the propertyv transferred orlany 
part thcrcof, is immovable, the in strum en^ falls undt,r,ciausc (a) 0% sub- 
section (1) of s:ction 17, and r:gistration is compulsory. Thz rcgjstration 
should be made in Book 1,thct fee payable being according to the scale givenin 
clause (b) of Part (I) of Article I of Appzndlx I. Whcre the wbolc ,of the 
property convzyed is movable, the instrun~ant falls under clauze (d)of scction 
18 of the Act and registration is optional. Thc instrument should bl: regis- 
tercd in Book 4 and the fee chargable is as may be rescribed from ti& to B time. In either case thc instru1n:nt must be stampe as a conveyance on the 
value of the property tiansferred under Article 33 of Schcdule I-A, or as an 
adoption-deed under Article 3 of Schedule I-A, of the Ind~an Stamp Act, 1899, 
which-ver is highest. See section 6 ofthe Stamp .Act. 

Instruments of the third class fall undei. two heads- 

(a) deeds intended to operate as Wills and reciting the fact of adop- 
tion only incidentally ; 

(b) deeds intended to operate as those of adoption and cofitailzing 
also a provision, that the adoptee would succeed to the property 
of the adoptive father after d-ath of the latter. 

The d x d s  falling under (a) must be recorded and treated in every 
respect as Wills(wasiyai-nama). Their registration I S  optional under clause(e) 
of section 18 of the Act, and thzy may bc presenkd at any tim; (scction 27). 
They must b; registered in Rook 3, and areiliable to a regiusation fee as 
may bc- prescribed, but are exempt from stamp duty. Instruments coming 
under (b) must be trcatad as deeds ofadoption for purposes olf stamp duty 
as well as rzgistration. 

Instruments of the fourth c!ass must be treated inevery rcsp:ct as those 
of thc firat, but care must b12 taken to dist!nguish bctwceninstruments~con- 
fcrring authority to adopt a son (Ijazat-nama tabniyat) and adoption- 
decds sxccutcd in pursuance of such authority as to wh:ch, as well as to the 
definition of a "Will" paragraph 53, may bc consulted. The rtgistration of an 
authority to adopt is compulsory, while that ofan itdoption-deedis optional; 
the former must be registrred in Book 3-the idtter in Book'4; the registration- 
fke for the former and for the latter is as may be prescribed, both instruments 
are, howevcr, alike chargeable with a stamp duty as prescribed under Article 
3 of Schedule I-A of thie Indian Stamp Act., 1899. , 

Adoption-deeds not uncommonly contain stipulations on-the part of 
the adoptive father for the maintenance of the adopt1;d son, and provisions 
for his marriage expenses. Such s'iipulations are to .be regarded only ,as a 
record of th: duties whicbare iinposcd bythv;.law it&elf, without exprlss msn- 
tion, upon t h ~  adoiptiye father, and do not bring the dceds whichs contain 
them within th:: definitiomof "agreements" given in section 2 of the Indian 
Contract Act, 1872. . 

61. Distinction between leases and mortgages.-Carc. should be taken 
to distinguish b12tween deeds of lease and deeds af nzortgagc for a 1imlt1:d 
pcriod and the classification adoptcd by the deed-writer should not always1 



' be followed. G-nerally speaking, it may b.- said that if land is transferred in 
ordcrto secure the payment of a lump-sum of tnonry advanccd to, or duz 
from the owner of the land, thc dced is usually a mortgagi; dred, whcrtas in 
the casr of a 1 t - a ~ ~  the land is transfrrr~ d on account of a future rrcurrihg 
annual payment. If rzgistering officsrs hold that a so-called lease presented 
to  then1 for registration is really a deed of mortgage, they should trcat it 
as such for the asccssmcnt of s tanp  duty and registration fees, and if it is 
under-stampcd should impound it. The real nature of the deed should of 
course be shown in column 2 of Book 1, 

Note,--In this, connection a-ferencz may be made to Clause (b) of Article 
35 of Schedule I-A of the Stamp Act. Documents falling under 
this claute arc to be treatzd as "conv~ yance" for the purposes of 
stamp duty. 

62. Indexes to be prepared on prided forms.-(1) The current indexes, 
requircd by s:ctlons 54 and 55 of the Act to be kept up in every registration 
office, should be prepared on printed forrns containing the,pariiculars 
hereinafter set forth. The forms shall ordinarily be in the vernacular, but 
in special cases English forms may be supplied. 

(2)   or 't"he purposes of this paragraphthe ciffices of a Sub-Registrar apd 
Joint SUE-Registfar locatcd in thz samc building and using the samc muharrir 
should be deemcd to be one office. 

63. Index No' 1.-(1) Index No. 1 is that in Which section 55 of the 
'Act requires that the names and additions of all persons executing ,.and of all 
persons claiming under every document entered or memorandum filed in 
Book I, shall be entered. It shall contain the followipg headlngs :- 

(1) name of person ; 
(2) father's name ; . a 

(3) residence ; 
(4) profession, trade ; 
(5) interest in the transaction (e.g. purchaser, mortgagee, ctc.); 
(6) nuinbcr of voium,: in which document is registered; 
(7) page of volume in which document is registered ; 
(8) ref~rences (i.e. to  initial letters of other index entries relating to the 

same transaction). 

(2) This index sl~all contain,thr, namcs and additions not only of the 
Parties concerncd in the documents copied into Book I, but also of those 
concerned in thc copies or memoranda ,of documents rcceiv-d from other 
registration ofices and filed under scctions 64, 6 5 ,  66 and'67 of the Act as 
well as those conccrncd in the copies of orders by revenue officers . granting 
loans undir the Land Improvement Loans Act, 1883, or the Agriculturists 
Loans Act, 1884, and of certificates of sale granted by civil courts undcr thc 
Code of Civil Procedurl: or by Revenuc officers in rc gard to immovable property 
sold by public auction which are filcd undcr scction 89 of thc Act. Tn t'he 
case of such sale ccfiificatiS thc only namcs of pirsons that nred be indexcd 
are those of the judgmcnt debtor as vendor and ths auction purchassr as 
vendee. 



64. Index No. 11.-(1) lndex No.11 is that in which, under section 55 
of the Act, the particulars mentioned in section 21,relating to every document 
entered or memorandum filed in Book 1, are to be entered, It shall contain 
the following headings :- 

(1) name of city, town or village with tehsil and district; 

(2) Name of parties :- 
(a) alienors . 
(b) alinees. 

(3) No khasra and area with land revenue if the property has been 
surveyed ; 

(4) nature of transaction (i.e., sale of land, lease of house, mortgage 
of land or house) with the amount of consideration; 

(5) number of volume in which document is registered ; 
(6) page of volume in which document is registered ; 
(7) Remarks. 

(2) A Sub-Registrar, on registering a docllment of the nature mentioned 
in section 64 or 65 of the Act, shall enter in this index particulars of only that 
portion of the property which is situate in his own sub-district. A Registrar, 
on receiving a copy of a document under section 65,66 or 67 of the Act, shall 
enter particularsonly of the property situate in his own district. A SubRegis- 
trar, on receiving a memorandum of a document under section 64, 65, 66 
or 67 of the Act, or a copy of an order o:, cstificafe under section 89 of the 
Act shall enter the particulars of the property concerned in this index. 

65. Index No. In.-Index No. 111 is that in which section 55 of the 
Act requires the names and additions of all persons executing every Will 
and authority to adopt, copied into Book 3, and of the executorsand persons, 
respectively, appointed thereunder, and after the death of the testator or 
denor (but not before) the name and additions of all persons claiming under 
the same, to be entered. It shall contain the same headings as index No. 1. 

66. Index No. 1V.-Index No. I V  is that in which section 55 of the 
Act requires the names and additions of all persons executing, and of all 
persons claiming under, every document, copied into Book 4, to be entered. 
It shall contain the headings prescribed for index No. I. 

67. Preparation of Indexes.-Index entries shall be made on the same 
day on which the document to which they relate is copied or filed in its 
proper register and shall on no account be allowed to fall into arrears. They 
shall be made alphabetically in Hindi in the first instance on loose forms, as 
separate form being used for each letter of the alphabet. 

68. Index sheets to be bound annually.-At the close of each calendar 
year, the loose index sheets in every office shall be bound into volumes of 
convenient size, care being taken that they are arranged in correct alpha- 
batical order, and that the entries which under section 57 of the Act are 
open to public inspection (indexes No. I and 11) are bound separately from 
those which are not (indexes Nos. 111 and 1V). 



69. 1aitid'letters.-1nthe case of Indians the first letter ofthe person's 
name and not of his thle shall be the guide to the letter under which the 
index entry is to b: made. In thp case of others, the initial letter of 
the suraame shall be the guide. 'In the case of documents in which the 
Government is concerned, anindex entry shall be made (among others) under 
the letter ('S') as the initial letter of Sarkar, Entries regard'ing companies 
banks, etc., shall bz made under the initial letter of the first word omitting, 
the article. 

SUBSIDIARY BOOKS AND MISCELLANEOUS RECORDS 
- 

70. Name of subsidiary books.-The following subsidiary books must 
also bs mzintained in the office of every Sub-Registrar : 

(a) Fees book ; 
(b) Receipt books A and B ; 
(c) Order file : 

~ r d ~ i d e d  that in the circumstances referred to in paragraph 39 olily one 
copy of these books should be mai'ntained for both offices of the Sub-Registrar 
and of the Joint Sub-Registtar. 

71. Pees book.-(1) The Fees book shall be kept in he vernacular 
printedjbound volumes containing 100 or 200 pages each being supplied from 
the Registrar's office. This b3ok must be written up daily, the registlation fees 
~ealised on each document (distinguished by its registration number and 
the number of the book in which it is entered) being shown separately, and the 
the collections of the day entered in the appropriate column, copying fees 
being shown separately from other fees. This daily total must be verified 
by the registering officer who shall affix his signature in token of such 
verification. On the last account day of each month the several columns of 
the fees book shall be totalled the totals being written in red ink, and signed 
by the registering officer, the entries for the remaining days of the month 
being carried forward to, and included in the totals for the following month. 
Thus, if in July, the book is totalled on the 27th, the entries from the 28th 
Julyto the27th August should be treated as pertaining to the month of 
August, and so on. 

(2) Where there is a Government treasury or sub-treasury at the same 
Place as the registration office, the fees realised shall be paid into the treasury 
or sub-treasury daily, the signature of the treasurer at  headquarters and of 
potedars at tehsil sub-treasuries being taken in  the Fees book in acknowledg- 
ment of the receipt of the amounts entered. All sums received subsequently 
to the closing of the treasury or sub-treasury accounts for the day shall 
be credited the next day alongwith receipts upto the hour of closing of the 
treasury or sub-treasuryaccounts for that day and so on. All sums taken on 
any day on which the treasury or sub-treasury is clo_sed owing to a holiday 
shall be credited on the day on which the treasury or sub-treasury reopens. 
The words "treasury closed" should, however, be written in the Fees book 
against the fees of the day not credited for this reason. When a registration 
oftice is situated at a place where there is no Government treasury or sub- 
treasury the collections of the registering officer may be transmitted by him 



fortnightly to the nearest treasury, in time to admit of their k i n g  included in 
the curcent month's accou lts; or, should such a course appear more con- 
venient to Registrar of the district, the fees may be remitted by money- 
orders under the ~'ules for "Government dues money-orders" the expenditure 
incurred on commission being charged to registration contingencies. 

(3) Registering officers should be careful to see that the correct amount 
of fees is lavisd in each case. It must be remembered thatwhen under section 
65, 66 or 67 of the Act, several copies of a document have to be made, 
owing to the property concerned being situate in more than one districts, a 
copying fee under Article I11 of the table of fees should be charged upon each 
but no copying-fees should be levied for memoranda sent to other offices 
under those sections, no provision being made in the existing table of fees 
for levying copying fees on such memoranda. 

Note.-The table of registration fees will be found in Appd. I, 

(4) Rqgistering officers are also personally responsible that all fees, 
including fees for copies, are correctly shown in the accounts, and are properly 
credited in the treasury. Copying fees must be credited at the same time as 
other registration fees, each day or each n.onth, according to the practice 
of the particular office. 

(5) (a) The RegistrarlSub-Registrar shall cause the leaves counted and 
shall then recot d a certificate of count on the first page of the Fees Book. 

(b) The daily/monthly totals of the Fees Book should be verified by the 
RegistrarISub-Registrar who shall then initial the same in token of the 
correctness thereof. 

(c) When the daily income is credited into the TreasuryISub-Treasury/ 
Bank, the entry should be compared with the TreasuryISub-TreasuryIBank 
receipt by the RsgistrarISub-Registrar who shall certify that the amount has 
b:en actually credited into the Government account. 

(d) Any erasurelover-writing of the entry once made in the Fees Book 
is strictIypro3ibited. if a mistake is discoveredit shallbe corrected by draw- 
ing the pen through the incorrect entry and inserting the correct one in red 
ink above it. Every correction so made shall be initialled with date, by the 
RcgistrarISub-Registrar . 

(e) No peon should ever be allowed to handle the Government money 
for being credited into the Government Treasury, etc. or otherwise. 

(f) The Registrar who has Gazetted Officers working under him, may 
delegate his fullctions here to any such officer. 

(6) The rules framed by the Inspector General of Registration, Hirnachal 
Piadesil under section (69)(1)(4) of the Indian Registration Act, 1908 with 
prior approval of the Government of the Himachal Pradesh, regarding the 
maintenance of Fees Accounts and Registers are contained in Appendix-VIII. 



72. Receipt books.-(1) Receipt books are supplied from the Registrar's 
Office. The form3 of the three kinds of receipts are given at the end of 
Appendix-I1 to this Manual. Each Volume of Receipt Book (A) contains 100 
blank printed (vernacular) forms, and each form is div:'ded into thtee parts, 
vi z.- 

(a) containing particulars for identifying the document presented for 
registration, and an acknowledgment of the receipt of the pres- 
cribed registration fees-this part is to be filled up, torn off r .-d 
given to the presenter on realization of the fees; 

(b)  containing a brief description of the document, a rd  an acknowledge- 
ment of its receipt for registration-this part is the 6'receipt" 
mentioned in section 52 of the Act, and it should be filled up, torn 
off, and given to the person presenting the document, at the same 
time as the reciept for the fees ; 

(c) the counterfoils which remain permanently in the book. 

(2) These receipts are to bs numbzred consecutively, a fresh series being 
commenced for each calendar year registering officers should see that they are 
given in the order in which documents are presented for registration, that all 
prescribed particulars are filled in, that in the place for description of pro- 
perty it is stated whether such property is immovable or movable, and in the 
case of a mortgage, whether it is with or without possession, and lastly, 
that the name of the executant, and not (as is some times erroneously done) 
the name of the scribe, is noted in the place provided for this purpose. 

(3) When the document is about to be returned after registration to 
the party who presented it, or to such other person as he may have nominated 
to leceive it in the manner described in section 61 of the Act, the ~eceipt granted 
under section 52 should be taken back from him and pasted on to its proper 
counterfoil ia the receipt book after noting on it the day and hour on which 
the document was ~eturned. Where the oliginal receipt is not forthcoming, 
the written acknowledgment allowed by paragraph 123 should be pasted on to 
the counterfoil of the original receipt. Receipts for documents returned 
by post should b.: dealt with as prescribed in paragraph 125. 

(4) When all the receipt forms in a volume have been used and repasted 
as described above the Sub-Registrar should forward i~ to the Registrar of 
the district who shall cause it to be carefully examined so as to see, in each 
case that the fees have k e n  correctly levied, thst the document was duly 
stamped, and that there has been no undue delay in returning it;  and he 
will take such action thereon as may seem to him to be necessary. There- 
after, he will retain the book in hisoffice until sanction is given, in due course, 
for its destruction. 

(5) Reccipt Book 'B' is for receipts for ell fees, etc., whichjare paid at 
times other than those on which a document is presented. 

(6) Receipt Rook 'G' in English containing 20 pages is for receipts to be 
granted by the Registrars in acknowledgment of the receipt of fees recovered 
for sealed Wills deposited under section 42 of the Act, It has been found 



necessary specially to prescribe this form so as to comply with the requirements 
of the last sentence of paragraph 27. 

73. Order file.-The Order file is a paste book, in which shou1d.b 
i3ed all orders of a permanent kind received in the Sub-Registrar's office, 
whether emanating from the Inspector General, or the Registrar of the district, 
or any other authority. All orders of this character should be pasted in as 
soon as received, and should not be allowed to lie about in a loose condition; 
a list should llPy prepared for each year and pasted into the order file, containing 
a brief description of all orders so filed ;this list should not be made up at the 
end of the year but written up from time to time as orders are filed. 

74. Miscellaneons Recofds.-(1) Besides the foregoing books, the 
offices of Sub-Registrars should maintain the following records, in addition 
to such others as the Registrar of the district may direct or the Inspector 
General of Registration may from. time to time preset ibe- 

(a) powers-of-attorney authenticated under section 33 of ihe Act, 
presented by agents bringing documents for registration (paragraph 
99)-to be kept in annual bundles ; 

(b) copies of decrees of court ordering cancillation of registered docu- 
ments, received under section 39 of the Specific Relief Act, 1877 
(paragraph 77) ; and copies of decrees of civilcourts directing regis- 
tration of documents under section 77 of the Act-to be kept i'n 
annual bundles ; 

(c) cancel led ; 

(d) depositions of witnesses examined by the registering officer (para- 
graphs 109 and 166)-to be kept in annual bundles ; 

(e)  miscellaneous papers of an ephemeral character to be kept in bundles 
of convenient size unit authority is given for their destruction ; 

(f) a copy (in Hindi) of the current Table of Fees-to be pasted on a 
board and exhibited, duringoffice hours, in a public manner ; 

(g) a copy each (in Hindi) of the Indian Stamp Act, 1899 and the 
Registration Manual ; 

(h)  ( i) a despatch book for all papers issued, including registered 
documents returned through the post, and a file book of postal 
receipts for such registered documents (see paragraph 125) ; 

(ii) The despatch book will be in the following form :- 
Column 1. serial No. ; 
Column 2. date of despatch ; 
Column 3. subject of paper despatched ; 
Column 4. address ; 
Column 5. signature of receiver or number and date of postal 

receipt ; 
Note.-When a registered deed is rcturned by post ' the rekistratioll 

number and date should also be given in colunn 3. . 



(i) a minute book in which inspecting officers should record their 
remarks. The remarks should bs written in English only, but 
if the registering officer is unacquainted with English a trans- 
lation should be attached. 

(2) In the circumstances referred to in paragraph 39 only one set of the 
records mentioned a b ~ v e  should be maintained for both offices. 

(3) A.':mislband' register in the following form should be kept in all 
registration offices and all papers including so far as possible those mentioned 
above should be entered in the register :- 

Column 
Column 
Column 
Column 
Golumn 
Column 
Column 
Column 
Column 

file No; 
date of institution ; 
subject ; 
names of parties ; 
kind of deed and amount of consideration money ; 
patticulars of the property involved ; 
date of completion of file ; 
abstract of order ; 
date of destruction. 

Note.--Columns 4, 5, 6 and 8 need not be filled in case of annual files. 

(4) Each kind of file should 'be entered on a separate page and a suffi- 
cient number of pages should be allotted to each kind of file to last for seve- 
ral years. 

75. Files of applications for copies.-(1) Application - for copies of 
registered documents shall be kept in an annual bundle, a part from other 
miscellaneous papers. 

(2) An Index shall be attached to this bundle, giving (a) serial number 
for the year, (6) date of application, (c) amount of fees realised, (d) date of 
grant of copy, and (e) name of applicant. 

(3) On receipt of an  application for a copy spaces (a), (b) and ( e )  be 
will be filled up, a r d  the serial number endorsed on the application, after the 
copy has 0:en given to the applicant, space (c) and (d) will be filled in, and 
the application filed in its proper place. 

76. Use of English numerals.--(1) The English, numerals should be 
used in all the registers, endorsements on deeds, receipt books 'A' and 'By 
and all other registration records. 

(2) In all registers and papers Englislz figures must be used. 

CANCELLA~ON AND RECOPYING OF REGISTERED 
DOCUMENTS 

77. Cancellation of registered documents by order of a court.-When 
under the provisions of section 39 of the Specific Relief Act, 1877 any regis- 
tered document is cancelled by order of a court, and a copy of the decree 



is sent to the office in which-it was registered a note as to the cancellation 
signed by the registering omcer df the day, shall be made in red ink in the 
column of remarks of the book in which the document was registered, 
opposite the copy of the document, spxifying the court ordering cancellation 
and the numbr  and date of its decree. All copies of decrees received under 
this rule shall b': filed in annual bundles. 

78, Re-copying of deeds entered in the wrong book.-When a deed 
has been copied into a wrong book, it should be re-copied into the proper 
register and a note as to transfer made against the original entry. Care 
should also b: taken to correct the entries in the indexes. A mistake of this 
kind does not invalidate registration (section 87 of the Act) and fresh fees 
should not be levied for the re-copying. 

AUTHENTICATION OF REGISTER BOOKS 

79. Authentication of entries in register books.-Every entry made 
in Books 1, 3 or 4 shall be an exact counterpart of the original and shall be 
carefully compared with it ; all interlinerations, blanks, erasures or alteration 
which appear In the original shall be show11 in the copy entered inthe register. 
The registering officer shall satisfy himself that this has been done, verifying 
by his signature or initials any corrections rendered necessary by mere 
errors of transcription. Such corrections should in all cases be made in red 
ink and never by erasure. The registering officer shall also see that the 
entry has been made in the book to which it properly belongs, that the 
number affixed to it is that which it ought to bear in order to maintain the 
consecutive series lequired by section 53 of the Act, and that tho book, the 
volume, and the page entered in the certificate of registration are correctly 
stated; after which he shall authenticate the entry by legibly affixing his 
signature in full, together with his official designation, at the erd of the copy 
of the document registered. Copies of endorsements shall also be initialled 
or signed by the registering officer. All signatures must be copied into the 
register books in their proper places, whether such signatures occur in the 
original documents or in the endorsement made in the registry office. The 
entries in all the books prescribed by these rules shall be authenticated daily. 

-- 
80. Errors in consecutive numbering.--When an error has been made 

the consecutike numbering of documents registered, as prescribed in section 
53 of the Act, and the error is not discovered in time to admit of its correction 
b:fore the document is given back to the presenter or the party authorised by 
him to receive it, the erroneous numbar must be allowed to stand, and no 
subsequent alteration is permitted ; but a note of the error shall be made in 
the proper coiumn of the register and signed by the registering officer. 

81. Entries in registers to be made with permanent black ink.-It 
should be borne in mind that the ~egisters are permanent records; care should 
accordingly be taken that all entries made in them are written in permanent 
black ink. The use of fancy-coloured aniline and other evanescent inks 
absolutely forbidden. The same rule applies to documents filed in Supple- 
mentary Book 1 and a registering officer receiving a documcnt to be so filed, 
written with evanescent ink should not file it, but return it to the sender with 
a view to its being re-written with permanent ink. 



SUPPLY OF BLANK REGISTERS, ETC. 

82. Application for blank books and forms.-Applications should be 
made by Sub-Registrars to the Registrar's office for such blank registers and 
receipt books as msy b: required ; the application may conveniently be in 
the form shown on the margin and should be made in ample time to 
admit of the arrival of the books before they are actually required. The 
name of the applying oficer, the description of book required and (in the 
case of registers) the number of the volume should be stated in the application. 
A similar procedure should be followed in applying for indexes and other 
printed forms supplied from the Registrar's office, Registering Offlcers on 
receipt of ragistei bnoks will, at once, make the examination and record the 
certificate required by paragraph 40. 

MARGIN : 
Application for blank books and forms 

Ofice of Sub-Registrar o f . .  ..................................................... 
Volume. . . . . . . . . . . . . . . . . . . . . . . . . . .  .Book. . . . . . . . . . . . . . . . . . . . . . . .  .being nearly 
filled, Volume. .................. . is required. 
Date Signature -----.-----.--.-----.------- -( 

Office of Registrar 
Volume. ............................... .Book. ......................... .is this day 
forwarded. Its receipt shold be acknowledged. 
Date Signature ------ --- -I----.-------- 

OWce of Sub-Registrar of. ....................................................... 
Velume.. ............................. .Book. .................................. 
has this day been received. Signature. 
Date 

-d 

CHAPTER V 

"PROCEDURE" 

PROCEDURE PRIOR TO ACCEPTANCE 

83. Place of presentation.-Documents must ordinarily be presented 
and registered at the registration office at the headquarters of each district 
or sub-district, as the case may be, but, as provided by the Act, on special 
cause being shown registering officers may proceed to the private residence 
of any person desiring to present a document and accept it there for regis- 
tration. This permission, however, must not be interpreted as extending 
to the acceptance of documents for registration at the private residence of 
the registering officer. 

84. payment of visits and issue of commissions.-Section 38 of the 
Act exempts from personal appearance at a registration office, persons unable 
from bodily infirmity to attend without risk or serious inconvenience, persons 
in jail, and persons exempt by law from personal appearance in court. In 
every such case the law requires that the registering officer shall either him- 
self go to the house of such person, or to the jail in which he is confined, and 
examine him, or issue a commission for his examination. Whenever he issues 
a commission, the Sub-Registrar should report to the Registrar the nzme and 
position of the person to whom it was issued, and the reason why he did not 



himself proceed to the sgotl. As a rule, where the General Assistant to 
Deputy Comm;ssioner is the Sub-Registrar, the Sadar Tehsildar, or in his 
absence the Nsib.Tehsildar, should b: entrusted with the execution of a 
commission ; and where the Tehsildar is the Sub-Registrar, the Naib-Tehsildar 
should be employed on this duty. The issue of commissions to a registration 
muharrir is absolutely prohibited, 

85. Allonances to Commissioners.-Paragraph 84 applies to commis- 
sions issued under section 33 and section 38 of the Act. The person execu- 
ting the commission will be entitled to the allowances mentioned in paragraph 
10. Where several instruments executed bg the same person are presented 
for registration together, and it is necessary to iszue a commission to examine 
that person in respect to the execution thereof, one commission fee only 
should be levied. Where also two or more persons are examined in respect 
of one document by a person executing a commission, or by a registering 
officer attending at a jail or private residence, o%e fee only should be levied if 
the persons examined reside, or at the time of examination are actually 
present, in the same jail or in the same town or village. If, however, the 
person executing a commission, or registering officer, is obliged to visit more 
than one place for the purpose of the examination, a separate fee should be 
charged for each journey. If a single journey is made to register documents 
belonging to different executants the commission fee shall be charged from 
each person or group of persons registering a document or documents but 
only one travelling allowance should be charged and the amount should be 
distributed in equal share amongst these persons or group of persons and 
levied from them accordingly. Travelli~lg allowances shall in each case be 
charged according to the actual distance travelled. 

86. Hours allotted to registration work to be notified.-Where regis- 
tering officers have other duties to perform, a certain portion of each day 
shall be allotted exclusively to registration work. The time so set apart shall 
be made generally known, and a written notice of it shall be exhibited in a 
conspicuous and accessible part of the building in which the registly office is 
located. The notice shall state the hours at which documents will be received 
and returned daily. Similar notices shall be posted outside the offices of 
whole time registering officers. The latter should usually attend at their 
offices during the ordinary hours of business fixed or the district offices. 

87. Reception of documents for registration.-At the hours appointed in 
the notice, the registering officer shall personally receive all documents or 
which is sought and have them examined in his own presence. 

88. Examination as to stamp.-When a document is presented or 
registration the first duty of the registering officer is to examine it so as to 
see that it is duly stamped this is an obligation imposed by law, which must 
take precedenc of all other procedure. Special powers-of-attorney for 
the conduct of cases in courts should be stamped, with court fee labels 
according to the scale in Article 10, Schedule 11, of the Court-fees Act 
1870; but all other powers-of-attorney, including those forth conduct of 
cases in foreign courts, whether special or general, must be stamped 
--- - 

1. This does uot apply to General Assistant to Deputy Commissioner performing 
registration duties, who are not required or expected to make personal visits to 
privite residences or jails. 



with non-judicial stamps according to  Article 48. SchcduleuT ofthe 
Tndians Stamp Act, 1899.- 

Cancellation qf cotrrtfee stamps.--- When a 'document bearing a court 
fee label is presented for registration, the registering officer, before re tur~~lag  
it after registration, will cancel the label by xriting the word "reegistercd" 
with his signature and the date of registration across it. 

89. Exemption from stamp duty of instruments to ~ ~ h i c h  Government 
is a party.-(1) When an  instrument executed on unstamped paper is pre- 
sented for registration and exemption from stamp duty is cfainied under the 
general exemption jin favour of Government contained in proviso (1) to 
section 3 s f  the Indian Stamp Act, 1899, it will be the duty of the registering 
officer, %,:fore accepting the instrurl~ent for registration, to ~3tisfy 
himself- 

(u) that it was executed by, or O I L  behalfof. or i a  hvoul of Gotern- 
ment : a ncl 

(b) tliat, but for the exernptio~i, Goverl~mrnt ~ i ? t * l r i  be iiablr lo pay  
the stamp duty, 

(2)  On the sccond poirr~ diEIiculty will seklom, if ever arise, d!.;lirct 
provision being ~ n s d e  in section 29 of the Indian Stamp Act, 1899, CL\ to 
the part liable for duty; and as to tlle ji;st*poinl, thc iaslril~nel~t itcelf wlil 
ordinarily disclosc on ~ t s  facc: wllelher 11. %,is cxccuted bj or on boiililf of, 
or in favour of Gotizrnmeat. Occasionally, however, sucii instlurne~lt~ ale 
drawn so as to disciose that they have been executed by, or on behalf. u i  
in favour, not of Government, but of a,? officer of Gover~:inei~r described 
by name a ~ ~ d  official designation ; a i ~ d  in such cases rcasoiiable doubt 
may arise as to whzt11er the officzr colicerned acced in a privatc or publ'c 
capacity and, if the latter, whether as representing the Govcrllment or 
some other public body (such as a municipal committee) nat exempted by 
proviso,(l) to section 3 of the Indian Stamp Act, 1893. In case of this 
kind the registering officer must satisfy himself that Government. is d 
party to the transaction. To this end, he should, where a Covernmzzjt 
officer is the executant, apply to that officer dlrect for the necessary infor- 
mation under section 88 of the Act; and in other case he may take ev:- 
drnce under the provisions of sections 35, 36 and 66 of the Act. Should thc 
enquiry prove satisfactory, he w ~ l l  accept the dacuutent for registration 
(if admissible in other respects), erldorsenng theleon that afkr  elaquiry 
he has satisfled himself that it is exempt frorn stamp duty under pro) i s o  
(1) to section 3 of the Indian Stamp Act. 1899. 

90. Stamp duty chargeable on bai-bil-kvafa deed. -(l) The class of in- 
struments known as "bai-bil-wafa" or coaditional sales, must for the purl 
poses of stamp duty be treated as mortgage deeds chargeable under clause 
(a) 01 clause (1,) of Article 40, Schedule I, of thz Indian Slan~p Act, 1899, ac- 
cording as at the tin:e of execution, possession of the propcrty or any part 
of the property comprised in the deed i s  give;l by the esecutant, or agreed 
to be given, or not, 

(2) Deeds of mortgage without possession containing a condition that 
possession will be given if the terms af tile mortgage are not complied with 



by the mortgagors are cha~geable with stamp duty under clause (b), and not 
under clause (a) of Article 40, Schedulc I, of the Indian Stamp Act, 1899. 

91. Impounding of docunncnts not duly stamped.--If the registering 
officer is of opinion that a document presented to him is not duly stamped, 
he shall impound it under section 33 of the Indian Stamp Act, 1899, and send 
it to the Collector to be dealt wit11 under section 40 of that Act. 

92. Examination as to jurisdiction.-(1) When the registel ing office1 is 
satisfied that the document presented to him for registration is duly stamped, 
he w~l l  examine it to  see whether he has authority to register it, and in this 
connection parts V and VII of the Act should be consulted. For the 
purposes of jurisdiction, documelits may be grouped into four classes:- 

(a) non-testamentary documents relating to imrhovable property, 
mentioned in clauses (a) to (E) of ~ect ion 17, slid clause ( (1)  to (c) 
of section 18 of the Act; 

(b) wills and authorities to adopt ; 

(c) copies of decrees and orders of court ; 

(d) all other documents. 

(2) Instrumencs of ths first class may be accepted for lcgistration by 
any Sub-Registrar within whose sub-district any portion of the propc~ty 
conceri~ed is situate. Instruments of the seco~ld class may be registered in  
any office. A copy of a decree or order may be regiaered i ~ :  the office of the 
Sub-Registrar in whose sub-district the decree or ordrr was made, or ( ~ f  it does 
not affect immovable property) in the o s c c  of any other Sub-Registrar under 
lhe State Government at which all the persons claiming ullder thc d~c ree  or 
order desire the copy to bs registered. A document of ths fourth class may be 
rsg~stered eirher at the office of the Sub-Registrar at the place of execution, or 
at  he instance of the executants and persons claiming under i.t, ill the office of 
any other Sub-Registrar under the State Crovernme~t . 

93. Jurisdiction of Registrars.-A Regibtrar may accept for regislra- 
lion any doc~~nlent which might be accepted by any Sub-Registrar subordinaic 
lo him. 

"Documents relating to iinmovable properly are registrable under 
clause(f) of section 18 of the IndiallRegistration Act, 1908, b ~ i t  a coplr of the 
docarnents so registered should be sent to the officer concerned." 

It should be noted also that eatlies of transfers of i~nmovable property 
made in  the registers of cantonment authorities and municipal committees 
are no evidence of title, and cannot take the place of registration under the 
Act. Deeds of sale of immqvable property executed by local bodies require 
to be registered when the value is Rs. 100 or more. 

94. Discretional registration by ~egistn.ars.-Rsgistrars should exercise 
the discretion referred to in the preceding paragraph with due 
regard to public convenience. When the document is n Will or authority 



to  adopt, or when it relates to  a transaction in wlzich the Sub-Registral 
liaving jarisdiction is pecunialjly interested, or when it is written in English, 
aizd the Sub-Regisirar having jurisdiction is unacquainted with that la~lguage, 
the Registrar should never refuse to  accept it for registration, except for very 
cogellt reasons. When a Registrs~r dec:des that a document presented t o  him 
under section 30 of the Act ought t o  be registered in the office of a Sub- 
Registrar, he shall returil it to  the person presenting it without recording an 
order of refusal eltller on the document or in his Book No. 2. 

95. Procedure when registering officer has no jurisdiction.-If the regis- 
terillg officer find he has no jurisdiction to  register a d o c u m e ~ ~ t  peresented 
to  llim, he chall returll it to  the presenter witkout recording any order of 
refusal, and inform the presenter at what office hc can obtain registration. - 

96. Examintion as to time.-When the registering officer fii;ds he has 
jurisflictioll, he shall examine the document to  see that it has been presented 
witllln the time allowed by part IV of the Indian Registration Act,  1908. 

. Wllls may be presented at any time ; other documents executed should 
Ordillarily be presexted within four inonths from the date of execution ; but 
the Registrar of the district may, on urgelit necessity or unavoidable accident 
""1% ,shown, direct documents presented 1nor.e than four months after 
GxeC~tlon to  be accepted for registratio11 on  payment of the fine prescribed 

Paragraph 160, provided that the delay in presenting the document does 
exceed four months. A $ub-Reglstrar has Ti0 authority t o  register a 

d~curnent (to her than a Will) executed more the3 four months before the date 
of presentatiox without a d:rectioi~ t o  that effect from his Registrar, but an  
application for such z, direction may be lodged with the Sub-Registrar, and 
should be sent on to tile Registrar at once for orders. If the period of limi- 
ia,ioAl for pi.esentation or for appearalzce to  admit execution of a document 
prescr'bzd by the Act or extended by the Registrar expires on  a day o n  which 
the registratio11 office is closed, the presentation for appearance shall be 
coi~sidered to have been made in due time if it is made on the first day of the 
opelzing of the ofice thereafter, vide sectioil 10 of the General Clauses Act, 
1897. 

* 

94. E~aminakion as to interpolations, etc.-(a) If the ~ O S U -  
mcnt is brought fot reg;stratiolt with in the time allowed by law, the registering 
omcer will see whethre it contains any unverified interlinearions, blanks, 
erasures or 11i.ei.atio~~ of the kind rnentjolzed in  section 20 of the Act ; and,  
in the cnse of docunne:lts relating t o  ilnmovable property, whether the 
d~ j c~ !p t : on  of the property is sufficient for identification. If he is 110t 
satisfied on either of tliese poirLts, he may hand the document back to the . 
presenter fQr remedyo' t " ~ ;  Jt,f:;t. Faieigil documents shot~ld not be accepted 
unless accompnn;ed by the translatioils arid copies required by section 19, 
aL1d documznts of tile k;lzd mentio~~ed in sub-section (4) of section 21 of the 
Act unless accompnllicd bv the required copy or copies of tlte map or plail. 

( 6 )  i n  a low13 for whici~ a G o v e ~ n m e ~ ~ t  map has been preparcd, houses 
s l~a l l ,  for tile purposes of secaio~i 21 of the lndian Registration Act, 1908, be 
r icscr~khxl by rer+:i.ence to encjl 3 mzp; n~tt i  no ~ O C U M ~ I S ~  ~ f fec t i l~g  house pro- 
p:).tj (3. I S C B ~ ~ ~ I ~  21 bki:li l~~lg site$ in D t o w ~ t  slbnll bc lrcceptcd for registration 



unless tl.~eprr3pc~ty 01 .the site has been so described in the dscument, and 
"py of tile r a ~ p  shvwing rila kh,zora number or 1:umh;rs in question 
and arfjoillriig lthsasra numbers has been a t~c ized  'so thc application. 

9% Parties eatitled lo present for r6?$1stratioa,-If the document is 
not op."ii to any o!' the  obj:ct~ons sct forth in pafagidph 9'7, the registeling 
(rijizcr, b~forc  finally accepting it for registration, shall satisfy himsclf that the 
!jerson prcsc,~ting it has legal authority to do so. The persons who may 
l'rcre'lt ;L docuinent for registration arc the folloivi~~g:-- 

(a) in the case of a Will, tile testator, and after his death, any person 
claimillg under it as executor or otherwise ; 

(b) in the case of an aurl~orjty to adopt, the donor, and ,  aftcr his 
death the donee or the adopted son ; 

(c) in the case of a copy of decree or order, any pelson claiming uiider 
the decree or order ; 

( J j  in any orher ci3st:, a3y p.&:on executing or clain~rng under the 
documcnt ; 

I he ~eprr.eutative, assign or agent of any of the foregoing persons. 

94be Plresesntaation by repscsentatives, assigns and agelats.-(1) If ths 
I ~ O S U I ~ C I I T  is preserlted by a represelllatitle*: or assign, he must satisfy the 
rcgist.:16ing oEcer of 111s status ; i f  by all agent, he must product n pones of 
attorney*': a,uthel~t;~aled in the man!ler prescribed in section 33 of the Act; 
but care must be ra'ccn to distingnish bctweesi deeds executed by sgents in 
pnrsuacce of power ITS that behalf conferrtd upon them by their pr~acjpal s, 
and deeds executed by principals presented for regislralion by agents 
empowered in  that behalf. It is not the duty of the registering officer to satl~fy 
hlm~eif of the po~ver of an agent, who i s  the actual executallt of an ~nstrument, 
t0 execudlc it, i.e. to  deal with the prolxrty forming the subject matter of thr: 
i4W.f. Fiis duty is  confined to tpLe question whether the per:ans purport i~g to 
Iravt. ext~cuted the instrumept have fact dos.e so (3s not, There are three 
possibla: case\ -- 

((0 wheie the actual excut?! at, ot person ~ l a i m n g  ulider t bc. instrument, 
appcars : 

(h i  where a rel?resenta f i ~ e  or at: ~ s s i g  t 6 ) C  such person, appears ; 
(C) bvhe~e ail agent of cii J ~ e r  of 9 be abovc persans appcar s a  

( 2 )  h I the first he, the o f E ~ 2 r  h:is ~inapiy t s  ~scertain nhether the persol) 
50 npp~~zriag doe% c;  does not adlnit execution, and his jdcntity. 1s the 
sccslld case, tile olEccr has Curtl~cr to satisfy himself as to the right of Qe 

_ . I_._ - - _ _ _  - - __-_ _-__-_i 

"El i~ruzt be reme~.r,'s;ied that for the purpoje of h ~ e  Registration )\st "~rePre;ei?tative" 
!utlu;des ttre guardian OF z ~n~ncar and the corninittec ns other legal curator of lunatic or 
rtllot, 

+*.4ki~11tio11 i~ 1 1 1 ~ ~ 1  : 1 0  1[13 PJ B. LO r r t ~ c  i i  J $ sc'n?diz;t. 1, of th: InmidL?i Stamp Act, 
I 6 9 1  IV,\~.:'L YAY, 111 i t  lh': term ~ ~ j k ~ t r d t i ( P i l  ds me 1 i n  arhcle +Ll(a) in;ludes evcry 
i~,?: 1 I ~ : . i : z f i l  i r:~~:~r'.at~oz I i i rr  ihs I d i a n  Regi;tiat~~)n Act. 1908. 



replesentative or the assign to appear in that capacity and to admit execution. 
111 the third case, the oficer has simply to see whether the perscn appearing is 
an  agent duly empowered asprescribed by section 33 of the Act t o  appear and 
bind his prilzc~pal, viz., the execatant, person claiming under the ii~strumenl, 
representative or assign-vlth an admission of executio!:. 

100. Officials exempt ffom appearance.-It must be borne i n  mind 
that o!Eczrs of Government, aild the other officials mentioned in section ;I3 
of the Act, are not required t-s appear at  r e g j s t r a i : ~ ~ ~  ofices in tlzeir offic~al 
capacity eithel in person or by agent. Consequently, if any such oficer is 
entitled trj present e document for registration, I.le may transmit it to the 
pl'oper registering officer by post. 

PROCEDURE ON ACCEPTANCE 

101. Payment of fees on acceptance.-When a documcnt is  accep:ed 
for ~eg~stsat ion,  each paity shall be informed of the amount of fees he has to 
pay and, as soon as such fees aIe paid, the record prescribed in  section 52 of 
the Act shall be given to him. At the same time, he shall be informed at about 
what hour the docume~zt will be rcttlsl~ed to 1.; m, if it can bsreturned the same 
day, and the hour 111 question sllafl be written on the receipl. If the docu- 
melzt cannot be returned t ! ~  same day, he shall be told on what date and 
what time h.e should agp5er to claim i t ,  and the date and time aforesaid shall 
be endorsed on thd receipt, but, in offices where the system of return of docu- 
ments by post is in force (paragraph 123) , he shall be given the 0ptio11 of 
llaving tile dacnme,nt rcturr,ed 'by post or of appea.ring in person to claim it, 
the procedure necessary' S,-ing clearly cxp:al.:cd to h m .  If in payment of the 
fees ally party pays more than the exact amou3t due, the excess shall be 
returlzed to him at once. The endoisement requ~red by section 52 of the 
Act shall tili.11 be recorded and shall be signed by the registering officer and 
the presenter. 

102. Enquiry as to execution, identity, etc.-The registering officer 
shall then, with as little delay as possible, enquire whether the document was 
executed by the alleged executant, and satisfy himself as to the identity of the 
persol1 appcitring befor.l: him to admit execution. In cases of alienation, he 
shall satisfy himself of the identity not only of the al~enor, but also of the 
alieaee, if the lattzr is present. Tf the presenter is the executant, or his re- 
presentative, assrgtl or agent, or if such executant, represenlztive, assign o r  
agent is present, the registering oficer shall make the necessary enquiry at 
once. Hc ihould also reqi1:re the presenter, if an agent, to produce a power- 
of-attorney authenticated in the maniler prescribed ~n section 33 of the Act, 
and, if a representative or assign, to produce evideilce of his stztus. 

163. Identification of pnrlies.--When the registeri~ig officer is not 
personally acquainted with execntants, hc shall require t l i ~ m  to ~ roduce  
persons to testify to their identity who are personally known to him or to 
some other person wllom he personally knows or of wllose identity and reli- 
ability he is otherwise fully satisfied. Stamp-vendors arid petition-writers should 
never bc allowcd lo idCldify exscufnrils wliose dccds they havc written, ~z"d 
in  any case as a rule the ragistcr;ng oficc-r should not ass< pt pcrsons of tills 
clac~ as wit~lesses of Identitj7, nor slzould they have recourse to their own 



. peons for this purpose, Prcfcrencc shou!d bc given where possible to  wit- 
nesses living in .the exccutant's iieiglib~urhood a i d  of his class of life. Ail 
lateiested party t o  a deed should ~ ? o t  be allowed to identify the executants 
of the deed. 

104. Documents to be scrutinized and explained to execntants.--Every 
deed shall be subjected to a thorough scrutiny with a view to ascertaining 
whether it correctly rep:.esents the i i l tent io:~~ of the parties and the registr:ring 
officer shall make sure that the person incurril;g liability ki~ows the extent to 
which his rights are a,ffected, as for illstance in r egad  t o  his share in the 
shamilat or as to  the question of cultivating possession. Documents executed 
by persons who are uriablc to read shall be read 0u.t arid if necessary ex- 
plained to them, and the registering officer shall ascertaii~ that they clearly 
understand their purport. Documents written in a language which the 
executants do not understalzd shall in like manner be interpreted and 
explained. 

105. Wecofding of endorseanerlt under section 58.-IF execution by 
the allegpd cxecutant 1s adm~ited, and the :.egisteni;g officer is satisfied on 
the p o i ~ t  of .dentlty, he shall record 011 the ~nstrurncnt the ei~dorsemeill 
~.equlred by section 58 of the Act a i ~ d  such endorsement shall be signed by the 
registering officer, tlze exscuta~lt and all thc wltresses exami~zed; but r ~ o  such 
endoiesernent 1s nccess2ry 0 1 1  a copy of a dccree o r  order or of a certificat~ 
sent under section 89 of ihe Act. 

- 
106. Taking of thumb iixp~essions.-Registelt-ng Officers shoud have 

the thumb mark of any peeson who presents a document for rcgisiration 
tdkell under the e-~dorsemcnt prescribed In section 52 of the Act and that of 
ally person who admlts t l ~ e  executro11 of a 2ocument raker1 u ~ d e r  the e~dor se -  
merit pres2r:bed by clause (a) of s u b - ~ e c t ~ o , ~  (1) of section 58 of the Act. The 
left thumb should ger.erally be used by the person makmg the impression, 
unless the reglstcrlng ofices t l~lnks fit for any reason to Lave animprzsslon of 
the rlght t h ~ ~ i n b  take i~ .  All impresstons should be t a k ~ e ~  In the presence 
of thc offices reglsterrng the deed affec~cd after the parties have been duly 
~de:itified, and he should note IT. the certyficate prescribed under section 60 
of the Act that tyis u7zs done. Wb.eil LJ-e registering officer, who has recolded 
the endorseinent req~e7rcd by section 58 of the Act, on the origllsal deed, has 
i o  leave t h t  station before the deed can be copied in  the a.ppropriate book 
a ~ i d  the section 69 czrtificate ~~ecorded,  he slzould record the following cerl- 
ficate after the sectioll 58 e:~dorsement :- 

"Certified that + h s  left (or rig? as zhc case may be) hand thumb- 
~mpressioil of t3c executa13,t has bzen affixed in my presence." 

Tile certificate should bz dzted and signed by the departing registering 
officer. It ; ~ 1 1 1  i10t then b: iyc:;wt'~ :O ;ecord a 'iy note as t o  thumb-impres- 
sions in  t l ~ e  cer*tificall; prescribed by sectioi160 of the Act which will be signed 
by thr: succeeding ~2gAste~;ilg oficcr. Instrucliorzs as to  the method of 
taking imp;essioni 21: placed ill the boxes of app!iances, o x  box being sup- 
pilad for each registratio11 office. The ink and other apparatus should h 
purchased by Regic,trnlqc and ch,argcd to rcgic~satiolz continge~lcies i I the 
rasunl way. They i121y be obtaiilcd from ally 4OuscC thnt  may bc conve, 
ST'L I t, P,,,r;tcr'. ink alone clrow;!d be ruced. 



(2) Registering officers may in their discretion relax this rule I11 t!~e case 
of any perso11 who is fully literate a:zd of good standing and take such 
person's signature only. 

107. Enquiry as to consideration,-As prescribed by section 58 of the 
Act, the endorsement referred to in paragraph 105 should mention, amongst 
other particulars, ('any payment of money or delivery of goods made in the 
presence of the registering officer in refereme to the exccutioli of the documeil~ 
and any adnlissioi~ of rzczipt of consideration, i t1  whole or in part, mads in 
his presence in reference to such execritio~~." Parties executing documents 
admlttiilg the receipt of valuable consideration should be askcd by the regis- 
tration officer whether they have received sucl? consideratiolz, and warned of 
the penal consequences of a false statenleilt. Where registration office1.s 
suspect that there has been deliberate swindling, they should report the cis- 
cumstarices to the district officer, who will take measures, if necessary, to 
enforce the law. 

188. Summons for appearance of executants or witnesses.-If thc 
alleged executa!lt or his representative, assign or agent is not present and lt 
is necessary to summon such perso!?., or any other person, wllose presence of 
or testimo~ly is necessary, the registering officer shall apply to the Deputy 
Commissiorler of the district i!i which the person is residing, for the issue of 
the necessary summons under sectio~ls 36 and 37 of the Act, provided that 
whenthe regis:e~.ingofficer is a Sub-Registrar and the person to be summoned 
resides in a tchsil of the district in which the registration office is situate, the 
summons may be sejlt direct to the Tshsildar of that tehsil for service. Tile 
appearaxe by the executant before the registering officer must be within the 
time prescrib~d by sectioli 34 of the Act. 

109. Pjrocedult'e when there arz several exeeutants,-When a document 
purports to have been executcd by mofe than o-le person, the proccss 
described ir_ the precedlngparagraphs niust be observed ~ n t h e  case of each; 
but it Is not essential that all tlle alleged executants should slppcar before the 
registering officer sin~ultaneously ; tile ideiitificationand admissioi~ of as many 
executants as are present should at once be recorded, and registration of 
the document should be postponed u!ltli the appearance, subsequelltly, of the 
others. I11 such a case a single fee wiil be charged, and not a separatc fee 
for each executalit or appearance. 

110. Sub-Registrars not 'to fegister documents relating to transactions 
in which they are interested. -(l) Sub-Registrars shou.!d avoid registering 
documents referriiig to transact~oix i i l  whiclz they haye a personal iaterest, 
direct or indirect. On sucl~ docum:i;ts be:ng presented to them for 
registration they shou!d forward  hem to tlie Registrar of the district, who 
will deal with then w ~ d e r  tili: d~scrztioil ailowe6 by section 30 ofthe Act. 

(2) There is, however, no objection to a Joint Sub-Registrar registering 
a document in whichthe Sub-Registr~r of the same sub-district, is perso. 
nally interested and vice versa, and if a document in which either of these 
officers is personally interested is presented for registration to the oflicer so 



interested he should direct the person p:.esenting it to  present it to  the other 
officer. 

111. Registering officers not concerned with validity of docw- 
menb.-Registering offic :rs should bear in mind that they are in no way 
concernsds with the validity of docuaents brought to them for registra- 
tion, and that it would be wrong for them to refuse to register on any such 
grounds as tile following e.g., that the executant was dealing with 
property not be!onging to him, or  that the instrument infringed the 
rights of third persons not parties to the transaction, or that the transa- 
ction was fraudulent or  opposed to public policy. These and similar 
matters are for dec:sion, if necessary, by conzpetent courts of law and 
registering officers, as such, have nothing to do with them. If the docu- 
ment is prescnteJ in a proper manner by a competent person at  the pro- 
per office within the time allowed by law, and if the registering officer is 
statisfied that the alleged executant is the person he represents himself 
to be, and if such person admits execution, the registering officef is baund 
to register the document without regard to its possible effects, 

112. What persons are to be considered to be executors of documents.-- 
(1) The expression "A persoil executing a document" shall be held to 
include - 

(a) any pcisoll who b~comes surety for the repayment of a loan or the 
fulfilment of a coiltract and in that capacity affixes his signature 
a dd2cument ; 

(b) any person who endorses a negotiabIe document ; 
(c) any person who sigiis a receipt or  a discharge endorsed on a docu- 

ment ; 
(d) any person who signs a document as an  executant in loken of l ~ i s  

assect to the transaction and not merely as a witness, evzn though 
he may not be described as an  executant in the body of the docu- 
ment. 

(2) In the case of a d o c u n ~ e ~ ~ t  ~urport ing to be executed by an 
attorney, or by a guardian of a minor, or by a legal curator of a n  idiot or 
lunatic, such attorney or guardian or curator shall be held to  be a person 
executing the document for the purposes of sections 32,34, 35 and 58 of 
the Act; but for thc purposes of section 55, 'the principal or  minor or 
idiot or lunatic as  well as the attorlley or guardian or curator shall be con- 
sidered to be the executing parties. 

(3) Meaniizg of execution.--The legal meanin'g of the phrase %ex,-cution of a 
docnmellt' is 'signing a documont as a conse13ting party thereto' and the word 
'signing' includes thee affixing of a mark. Before signing a document n 
man is supposed to take every reasonable means of satisfying himself 8s 
to  its termJ ~d if he signs it without due care and attenti011 unless his 
sigLlature was obta,ined by illegal compulsion or fraud he must take the 
consequences, at least so far as registratio~r of the document is concerned. 
The rzgisiering offiwr has no option but to accept the document as actually 
signed and all he can do for the executor in such cases is to record a note 
of his refusal to endorse the document. - _ - - ._ --. -- _ _ -  

*Thee~ remarks do not apply to documents-contrayening the provisions of the 
Punjab Ailenation of land Act, 1900, in regard to wh~ch the procedure prescribed 
m appendix IV s h ~ u l d  be followed. 



r 13. Refusall to register to be made with caution, -Orders refusing regi. 
ster should be made oaly,after due care and consideration and it impediment 
to registration is a mere informality or defect capable of remecly opportunity 
should always be given to the parties to correct the flaw. in such cbscs 
registratio~l shall be deferred, arid no final order of ~ c f ~ u a l  shell be made 
until the document c s n ~ r l ~ e d  becomes rime-barred . 

114. Derliai OF receipt of consideration.-If any person admit, the 
execution of a document presented for registration, denics the receipt nn 
whole or part %he consideration recited therein, rcgistrntran shall ro t  he - 
refused because of such denial, but a note of the denial slna11 be made in the  
endorsement required by section 5 8 ,  

115. Documents not didy stamped.--The fact that XL documern i s  1101 
duly stamped under the Iiidian Stamp Act, 1899, 1s not of ,tccll' a suficic~~t 
reason for resor*ding an o;der refuung to registel it The proper conrb: i; 
for the registering officer to impound the dupcnl~~ent (.h=d ~e-f-i!r it tf, :i*e 
Collector as prescribed i n  that Act: and if the ~ c ) c u ~ ~ L ' J - $  i s  reieivcd hack 
from the Collector, cured of the d e k a  oi' stamp, a.13~1 it i\ or!lerwi\c sd- 
missible, the registering oficer shaii register i t .  !f, h s ~ c t e r ,  117~- ~ X S C U T Z Y , ~  
of a document who i 9  illdozab. as to the proper $ramp to be affixed, cor~sulr s 
registering officer on the ;~ttp,:ct b~fol'e f'oi.m.tl presentation, the reqaircd 
information may be give11 to him without impounding thc document. 

116. When registration is admitted qua some, but refused qua other 
Parties.-(1) When under section 35 of the Act, reg~st~ation is admilted 
as to some of the parties to a docume::~, but is refused as to the rest, [lie 
registering officer shall erzdorse thereoil an order in  this form :-"Regis [la-. 
tion refused as to A. 3. and C. D." and shall record the reason for this 
partial refusal in his Book 2 ; but 111 all other respects he sl~all proceed 
with the registr'atian ,of thelrdocument in tlzc ordinary mi! nrler. 

(2) If a document of which registrationwas refused qua sorrie of the 
execucatrts is sub;aqueutl;v registered against them under an order of' tile 
Registrar or a decree of a civil wurt it is not necessary to re-copy the deed 
in the registration book concerlled, but the new endorsement and cet~ifrca~c 
recorded on the deed should be copied under the certificate previously copied 
in thebook orif theri: is not szafficiellt blank space ill the book for that purpose 
the new elldorseineizt and certificate should be copied in column T of the 
book under the last deed copied therein on the date of the registlation. In 
the latter case thi: numb,:r of the page and voiume of the book where the copy 
oI' tile deed will bz found should be noted in colum~b 3 aga i~~s t  the llew 
endorsement and certificate. 

117. Procedure on denial of execution.---If the person by whom the 
document purports to be executed denies its execution or i f  he appears to the 
rtgiskling o f f e r  to be a millor*, an idiot or a lunatic, or if he be dead and 
his representative 01 assign denies its execution,tke registering officer, if -- ----Î ----- -- 
*Note:-The Government of lndia has decided tbat in accordance with second paragraph 

of section 3 of the IndianM~jorily Act, 1875, the age at which British subjects 
domidled in India attain ln&j.joritt for purpose of the Re&!istratiun Act is 18 5 ears. 



S.~b.R:aisttiac, is b ~ u ~ ~ d  to record an order of refusal to register. A Sub- 
Registrar on any such den,al, has no authority except when specially empo- 
wsred under section 35 of the Act to enquire to the fact of execution, but a 
Registrar may do so either on appeal from theordzr of the Sub-Registrar 
under section 73, or wl~en the denial is made before him under section 
74 of the Act. 

118. Refusal to admit execution is a denial of execution.-Refusal to 
admit execution of a document is a denial of execution within the meaning 
of the Act, as also is a w~lfitl refusal or neglect to attend for the purpose of ' . 
adrnkting execution when a summons has been served for such purpose and 
when such refusal o: neglect occurs, a suit will lie under section 77 of the Act, 
for the purpose of having the document registered. It should be noted that 
there must be something to show that there was wilful neglect to appear or 
a wilful evasion of service. Mere non-appearance is not sufficient. 

119. Refund of registration fees on refusal to register-In cases in 
which registration is rcfusad th: registration fees received shall be refunded. 

120. Copies of reasons of refusal should be stamped with court-feestamps.- 
T l l ~  "words w'thout payment'in section 71 of the Act must be taken as 
rcfzring to copying fees and not to the stamp, and copies of reasons for 
rzfusai shou!d br: stamped, with court-fee stamps according to article 9 of 
schedul ; I to the Court-Fees Act, 1870. 

PROCEDURE ON ADMISSION TO REGISTRATION 

121. Copying of document into register.--When a document has 
been admitted to registlation and the necessary endorsements have been 
recorded it shouid be made over to the registtat~on muharrir to be copied 
into ~ t s  appropriate book,andthe registering officer should see that unneces- 
sary delay occurs, and that documents are always entered in the books in the 
order of their adm~ss~on. In thefirst column of tile register should be entered 
the value of the stamp (if any) and the number of stamps used; and if they 
are court-fee stamps, this should be noted. Thereafter, the several endorse- 
ments made in the office (including the certificate of registration prescribed 
by section 60 of the Act), the several sigriatures of the registering officer, 
presemer, executant and witnesses examined, shall all be copiedintheir proper 
places. In the second column will be noted the serial number of the entry, 
a brief abstract of the contents of tile docuilleilt (i.g. "mortgage of agricul- 
tural land for Rc. 500, with possession"), and the amount of fees and fines 
levied, The third column will coqtain an exact copy of the document regis- 
tered and should show all interlineations, blanks, erasures-and alterations 
which appear in the original. All such entries must be authenticated by 
the registering officer daily, in the manner prescribed in paragraph 79. 

122, Certificates of fegistramion.-After the document has bzen copied 
the certificate required by section 60 of the Act shall be endorsed on it. It 
shall b: signed by the registering officer and sealed with the seal of his office. 
This certificate shall contain the serial number of the entry, and the book, 
volume and page, wherein the document haq been registered, as well as the 
date of registration, which i q  the date on which the instrument is copied 



into the register, and not the date 011 which it was preseiited for registration. 
The endorsement shall then be copied into the register as required by section 
61 of the Act. 

123. Return of registered documents by hand.-The registering officcr 
shail retain theregistered documents in his possession upto the time appoin 
ted for returning them, and shall then cause each to be delivered in his own 
piesence to the proper party, the receipt given for it under paragraph 72 
b:ing a1 the same time taken back. If the party to whom the receipt was 
granted (epresentsthat he has lost or mislaid it, thedocument may be returned 
to him, o : ~  his writtell acknowledgment of its return. The document shall in 
no case except as provided in the instructions regarding the return of docu- 
ments by post, be returned to any one but the person who presented it for 
registration, or to his representative or  agent, unless the person claiming to 
receive it produces tlle or;ginal receipt with a nomination in writing thcrcon 
as contemplated in section 61 of thi: Act. 

124. Doculnents to be pfomptly returned.-The registering officer 
should see that documents are promptly returned after registration to the 
presenters or other persons authorised to receive them ; and the accumulation 
in the registry office of regislered documents should k avoided as much as 
possible. If the documents are at once copied in the registers, and a fixed 
hour is appo:nted for their daily return, it will generally be found that people 
will attend at that hour to rcceiire them; but if de!ay is al!owed to take place 
in registration, and the time at which the documcn~s will be avaiiab!e for 
return is u!lcertaixl, the partics will probabiy proceed to their homes, and will 
not, until summoned, call again for their inst~uments, which will accumulate 
in the registry office. Whe11 a month elapses after the registration of a docu- 
ment without the party calling to  receive it back, he should be suinmoned 
through the post by thc registering officer to come and receive i t .  

125. Return of registered documents by post.-(1) In all registration 
offices, however, where the convenience of the public is likely to be served 
there by, the system ofreturning documents after registration through the 
post may' be adopted, in accordailce with the following instructions. 

(2) Procedure for presenter.-Any person presenting a document for 
regislration and wishing to have it returned~hrough the post must conform to 
the following regulations :- 

(a) he must hand in the reccipt for the doculnellt to the Sub-Registrar 
with the xamc and address of the person to  whom the document 
is to be forwarded plainly endorsed thereon ; - 

(b) the receipt so endorsed must be accompanied by a large registratioll 
envelope on which the app1:caut has inscribed the addrcss to which 
the document is to be sent. The address must be the same as that 
endorsed on the receipt for the document ; 

* 
(c) the clivelope must also b a r  poctagc stamps to cover postage for its 

despae~h a d  ack!lowledge ieceipt of the addressee. 



(3) P:*ocedini.e for Sub-Registuar..--Tile Sub-Registrar on receiving a 
receipt for a document oil which. a n  address has been endorsed shall retain it, 
alar~gwith ~ t s  accornpanyrn3 envelope, in his possession unlll rhe document 
has bcen copictl a d  sl~illl give to ths, preierlter a slip stating that thedocurne~lt 
it? question will bo returned by post within such and such a time. 

(4) As soalr ;is I hc ciocument has been copied the Sub-Registrar shall 
e~rc70se it its ploopcr envelope, and after signing the receipt for the document 
slzail haad ova  the reczipt and the esvelope to  the muharrk. 

( 5 )  When the envelope has bzen posted the muharrir shall complete the 
entries on  th? back of the receipt for the document, adding thereto the 
Iluuub3r and date of the postal receipt and shall then paste the receipt for the 
docltrnent on to  i t s  p ~ o p c r  cou~~terfoil .  He sllall also enter the despatch of 
the document i ~ i  the despaich book meiltioned in  paragraph 72. 

(6) Tne postai receipt shall be pasted into a book provided for the 
purpose, and. the addressee's acknowledgment, 012 arrival, shall be pasted on 
to  the same page, Si~ozlld the addressee's ack~xowledgment not be received 
wil lzirr 15 days, enquiries about it sllould be ma.de from the Iocalpos"io$lce. 

kli Sub-Rcqlstrari s11ouIcl apply to the Registrar 'for a filc-book t o  
~=ndblc  abt instri~ctio~l ccrnta;mtd in clause (6) t o  be cnn~plitd wi th  avld eh? 

local pod-ma\tcr should be nxked to keep a .u%cicnt stock of large registra- 
Ziian c~avcloyrrs i i ~  bend for sale. 

826. Conmtrol to be mainkshed wer r~xuIaui$ss --Rcgistcring officers shall 
mdilltaln 3 i igilan; contra! over tbcis muhrrairs, and not p18cc them in closer 
contact wit11 th? publ'c thauis unavoidable. The rf-ceiving of documents or 
money, Ihc C C C O ~ ~ : I ~ ~  ofendorsc~nents, a ~ d  the r:*iurning of the documc~lts 
shall not b,, left to the rn;t2larrirs to do whether in thc presence or  in the 
ab:crics of thc registcrI~~g o % c e ~ ,  

127 Endorsemei~f%. --Endorsentent slzail ha a nays bc ur'tten hy or in 
lk3 J ) I ' L ~ " I I C ~ '  ofthc ~zgistcring oficir and, ttxzcpt in the ca;e sf cndorsc- 
vraz~scr 1 :corb.ied uilrier sectruri 60 of the ALI P~LT\IPC> csnoer~aed, Ali aadorse- 
mer:ti, hbll F,rlglizh ~ O C U I ~ I C ~ P ~ S  ~ h o ~ ~ i d  be written in English and on Hindi 
dncu~azenst i n  Hind1 except th;&ndorcernent record:d und:r sub-section 
(2) of S L G ~ ~ C ~ I I  62 cif fhe Act. whictl should k witten rn H!ndi. ,411 Sub- 
Jdegtsrerars shall ~.:cocd the eizdorsesncnts reqtlircd by sections 52 and 58 
of tJic A c t  wit11 111:11* owl1 irand, urtlcss tlrey as: unavoidebly prevented 
from ,o doirrg, i f i  ~~hie11 c:cs: tllc reason uf the inability shall invariably 
19: acsicd wlih thc endorsenz~nir on any dacun~elzt thus registered. Suit- 
als!c t x m s  for endor,cn-ren*s ars: giixn in Appendix-IV and shoulrl be ad- 
111 rccj to $0 frlr a. ~ i w  circumctanc;~ of each case pcmrit. 

tE8 Endors~lnrrats rnag be written or coirtinued on order4 -WIicn 
~ h t r ~ :  3s no < i i f i r ' c ~ ? t  vacant spacc an the back of a document for thc 

@ necc.si;y elatlorsem I ~ S ,  they may b;: written or cont~~-ru:d on a separate 
iNCcC of p.zp,r n!i:rc.l~cd to :h: doc~uncnt (vide d afinztion sf "?-i~do?r?:mcnt'" 
rn clCailse (5) of ,,r:ccion 2 of the Act); but in sir:l~ boll1 tla,: docum-nl-, and 

rider.  mu?^ b:nr th: seal and signat~ar~: of 1h1: r:g s!e~ing offizsr. 



129. Endorsements in the case of authenticated documents.-when 
a document is both registcrtd and authenticated (paragraph 58), the cndorse- 
mcnr of authentication und-r scctlon 33 of thc Act should bi; rccord~d on 
it in addition to  thc ord'aary :adorsements requi~ed under sections 52, 58 
and 60, but only t11: latter c i~do r~smcn :~  bc copied in Book-4. the 
particulars rzquir-cb by paragraph 57 bl-ing entered in Book 6. A certificate 
under section 60 of the Act I S  not required on a power-of-attorney authenti- 
catcd undei scction 33 ofthat Act, bul a o:rtificatc of authenticat;on showiilg 
the riuinber of entry pagt: and velum,; or ~ o o k  VI should bl-, rccorded on such 
powers i~z the form prescribed in paragraph (19) of appedix-IV to the 
Registration Manual. 

MEMORANDA OF DOCUMENTS 

130 Memorandun1 of documents, how to be prepared. (i) The memo- 
randa of docunlcnts scgrstescd, r e q u ~ ~ e d  to be madc under siclions 64, 65, 
66 and 67 of tlzc Act, shall biz prepared upon pr:nted forms, con t a~n~ng  thz 
followrng lacadings :- 

(1) datc of exccurion ; 
(2) nantc a r ~ d  zcid~tion ofexecutant ; 
(3) name and addition oi'prrson in \vha;c favour cxccutcd ; 
(4) nature and vali12 of tranrastion ; 
(5) description of ilnrnova1~lt: propcrty concerncd ; 
(6) particulars of rygistration. 

(2) The "addit~en" of the per,ons concerncd to be eiltcrf d undcr 
headings (2)  and (3) 1s ihe "Addition" as dcfined In scctlon 2 of the Act, and 
the word 1s to have t l ~  sa11112 nzeaning when slmi!arly used zllroughout this 
Manual. I 'nder heading (4) the transact ion shou!d be dcscrtbed bricfly, aa 
"sale of agricultnral land". or as the case may be. The dcscrlpt~on of thc 
property undcr heading 15) should contain , as nearly as possible, the parta- 
culars ment~csned In sectron 21 of t l ~ c  Act ; and should always bc sufficient for 
its ident~fic'it~on; and only that portion or  the property wlzlch 1s situated in 
tlzc sub-drstr,ct to which t h i  n~~moranduin  i s  rent should b~ entired. U n d i ~  
head~ng (6 )  should be s h o ~ n  thc date and officc of rcgtstration, th.2 registry 
numbcr, and the book, voluinc and page w h c r ~  it has been r:gistcrcd. 

131 Sending of memoranda to be noted in Book 1.- (1) Wlicn a. 
Sub-Registrar registers a documcrlt rclating to  immovable property not 
wholly sltilatc in his owil sub-distr~ct, he shall note 113 his Book 1, oppoi~tc  
tllc entry, 111 t11c column srovided for remarks the daic on w!llch he ~ ~ l i d s  
mcnloranda or copies thereof, under section 64 or 65 of the Act (a\ tlzc case 
nlay be), to  the other segistcr~ng: officers concerncd. 

(2) Similariy, when a Rcgihirar registers docun?c~~ls r'l-lnting to  in.11~0~- 
able propriy,  Ile shall no! in his Book 1, opposlte tlic cmsy. 111 thc c o l u ~ n ~ l  
provid~d for r~marks ,  the date 011 wblch 11c sa~lds memoranda or cogic, thcrc- 
of, undcr secr:on 66 or 67 of thc Act (as tlze casc inay bc), to Ihc rcgist,rlng 
officers conccrned. 

(3) La~t ly  wlzrbn n R g;~l ra r  s cr ;ves n copy of n docllmcnt r.lat;ng to 
imrnnvable properly zmder xetion 65 or 66 or 67 sf th;: Ac: (as th: case may 



be), hc shall, when filing it in his supplementary Book, endorse on such copy 
thc date on which he sends memoranda th:rcoPto the Sub-Registrar concer- 
ned. 

(4) Regiswing officers should see that there is no unnecessary dclay in 
scnding menloranda or copizs undq:r this rn!c to thc othcr rcgistering officcr 
conccrncd. and sho:~?d takc scvcrl-. noticc of any neg!cct of dclay on thc part 
ofregistration n1uharr:r; in thc mailer. 

132 Memoranda of alienations of agricultural land.--All rcgistering 
offic,r; shall came their muharrirs f o  enter up a inelnorandun1 of cvcry 
allenation of ag~~cultural  land and of la,nd assescedto land revenue w thin the 
Illnits of towns and c UCS, f1~l~t lL~r;d bcfore them :nc!ud~ng hypothccatlons 
witliout ~ransfi:r of pn;.:i,s,otl but c.rtcludlng ca;es In which the moctgagc 
money on an cxlsting ~nol t  g a g  ha5 b en mcrtl! y I ncrcascd ( zadl-i-zar ralzn). 
The memorandum shail bt. wr tren up ~mnlrdrat~~ly after the dred admitted to 
rcgrstratron has bccn copied into Book 1. and shall b+ atteftl-d by tb: rzglstering 
offio r. A cimriar m.n~orandum shall be preparcd in regard to  every 
documcnt of wlz ch a m~rno~and i l~n  or a copy has bpen received und r 
sectlons 64 lo 65 and sectlon 67 r-.p ctr\:!y of tlzc: Act, a soon as the 
mcn1orandu:n or the copy has b .X :I f lcd , n  SLlpp?l;inentary Book 1. At the 
c'oc- of each ~ilonth all mneinoraildn pr1:parcd under t h ~ s  paragraph durlng 
the mon~h,  shall, togetlzel TV than  !n\/oicv., be dcspatchtd to thc Tchs~ldar 
of the t ~ h :  1 zn wh,c!l i h r  lat~d reg~sttrzd is situate. A note 

shall at th: sanzc t ~ m c  bt nzadc 3n the sf-marks colunzn of Index I1 aga~ilst 
cach decd relating to agricultural land that nccesFary memorandum has been 
prcpartad a:~d sent t o  thc Tehs~ldar concerned. A Sub-Registrar, before 
whom no alicnarions of agr,cu!t ural land havc been attzstcd for registration 
dur,ng ~ 1 1 1 2  month, sllould srlld a blank involcc for the info?lnat:on of the 
Tehs~ldar of th: tLl l s i l  in w!l$clz the Sub-li.grstrar's officc I!e$. Form-, of the 
incmorandum and invo os w ~ l l  be found In appendix 111. 

133. We-legislration for error of description.-Re-rc~istration of a 
document may ta le  place 111 the followrizg three cases:- 

(a) the fird Is where a dced Is aitercd, after rcgistrdtion, by consent 
of parties, to correct an error of dcscr~ption and in furtherance of 
their original 1ntcnt.on. Such aitcration, in effect, makes 
the docunzi-at a iv w one, different f;om the onc alriady rzgisterad 
and ~f it 1s a do;u;-iz:n, covllrl:d by section 17 of the Act, rc- 
rcg~stration becomes obligatory. Another mode of correcting; 
such a m;sdescr;prion is to draw up a supplementary document, 
r,;c'ting thc crror in the former 020 and th.: correction now 
intended lo b: made, and to reg ster this document also. Such 
Supplcmertary doc~lm1:nt will however have to  be treated in every 
rcspect in the same way as the or;g:nal, and will be liable to  thc 
came fces, Moreover, li should I>.? prop-rly stampcd ; and un!ess 
rcction 4 of  the Tnd'a~l Stainp Act, 1899, operalss to  reduce the 
stamp duly, ~t will generally be found prcferable to  dsaw up all 
entrrely new instrunlent and have it rcgistcr~d ; 

(b)  Re-r8cgisirsit;or: ~vlterz a ~ O C W Z P I Z I  har bern executed by sever.alperso ns 
at diferenr tiiflcs.-In t ilc sccoild pi ace a document may havc to bc 
rt:g ~ t e r c ~ i  ,no;; than oncc l:w.hl-xl ~t purports ts be executed by 



several p;rsons, but at thc titne of first registration had in fact been 
ex' cutcd by som: only of those persons. If after rr,gistration, 
the other perroils also execute the document, it must be registered 
afrc5h, but in thl- latttr ca;e, limitation will run, under the proviso 
t o  section 23 of thc Act not from the date of the document, but 
from the date ofthe last execution ; 

(c) in the third place it may be necessary to re-ri gister a document 
wh~ch was presented at the tinlu ofjts first registration by a pe:son 
not duly em owired to  present it. In such a casc any person 
claiming un 2 er thi: docanlent may present it for re-registration as 
provided in ssctlon 33-A of thc Act. 

134. Procedure of re-registration -Whenever a document is r:-rcgic- 
t e r ~ d ,  it wall be treated in all respects as if it werc an entirely new docu- 
ment, and must be re-caplcd in its altercd form in the proper register and 
the full fees levied. If thcre is not sufficient room on thc back of the docn- 
ment for the new sct of endorsemeni~, r:qu:red, owlng to its being already 
occup:rd with the endorwnents recorded at the first a registration, they 
bc written or conttnued on a scparate plece of papcr, as p~ovlded for in 
paragraph 128. 

SPEClAL REGISTRATION UNDER SECTION 89 

135. Effect of provisions of section 89.-(1) The provisions of section 
89 of th.: Act have the following effect :- 

(a) they render obligatory the registration of all documents of the 
classcs mentioned thr,rz:n without rcgard to value ; 

(b) the ob!igation to register i q  imposed upon the officer granting the 
loan, or the court or offict-r granting the certificate (as thc case may 
(be), and not upon t l ~ c  pcraon t o  whom the loan or certificate has 
been granted, or the pcrson claiming thereunder; 

(c) a partrcular mode of registration is prescribed-thc revcnuc officer 
ib to send a copy of his order, or of the instrument szcuring rc- 
payment of the loan, to the rcgcstcr;ng officcr, having jurisdkt~on; 
and in simr!ar manner, the court or offic,:r is t o  send the registering 
officzr a copy of 111s c-r~ificatc ; th): rsgtstering officcr will then file 
such copy In his supplementary Book 1-and this is sufficient regis- 
tratlon for all Iegal purposes. 

(2) Though the iaw rzquirzs that documents of the kinds in question 
shall be regislered by revenue officers or courts, and not by the parties, there 
rs nothing to prevent the holder of such a documsnt, or any person claiming 
thereunder, from taking it, within four illoilths from its date, to a registering 
officcr, having jurisdiction, for registration in the usual way, ir~-;spective 
of any scparate registration effected by the revznue officcr or court (as the 
caie nlay be); but every such second registration is entirely voluntary, and in 
all such cases the registration is to be treated as optional (fees being regulated 
accordingly), and classed as such in the periodical returns. 



APPEALS 'I0 THE REGISTRAR 

136 Procedure on appeal.-([) Whcn application is made to a Regis- 
trarto reverx the order of a Sub-Registrar refusing to admit a docu1n12nt 
to  registratton, the Reg~strar should examin? ~t so as to  see, first, whether 
it was made withrn timle (i. e., 30 days aftcr the date of the order), and, 
secondly, whether it was of thc nature of an appeal under sect~on 72 or of an 
application under scction 73 of thc Act. 

(2) lf'rhe app1;cation i s  brought within time, andis of the naturc of an 
appeal under scction 72 of the Act, the Registrar shall pass suchorder thereon 
a; seems to hirnpropcr under th: circumstances. If it i s  made within time, 
arid is of the natur,: of an application under section 73 o'f the Act ( i .  e., an 
app1;cacion to establish a right to have a document registered which the Sub- 
R,:gistrar has r.,fuscd to rzgister on account of denial OF execution), the 
Registrar must makc the enquiries prcscribed in scction 74 of the Act, and 
p ~ s s  an ordzr accordingly. This is an obligation imposed upon him by law, 
which he is not at liberty to  evade by referring the applicant to  a civil 
court. 

(3) When th; Registrar, after enquiry, directs registration of the docu- 
ment, h,: should inform thc Sub-Registrar concerned thcreof. The o r d x  
direct~ng registration should be endorscdon the doc~unent. thus-"Regis- 
tration oidercd", and the document should then be handed back to tllc 
appl~cant with a view to his presenting it for r~giqtration at the proper 
office within the tlmc allowed by law. 

APPLICATIONS FOR COPIES 

137. Procednre on receipt of applications for copies-(1) On an 
application for a copy of a registered documcnt being received the muharrir 
should bc called upon to see whether thcre was sucl~ a document registered 
on the date given in thc application. If ther.: was, the muharrir should at 
ofice aso:rtain the aitlount of copying fee realisable and report to the regis- 
tering offi::r, who wLll collect the fce and credit it in the accounts that day. 

(2) If the document is  not found on the dcbte specified, or if the parti- 
culars refcrrcd to in thc fir,t proviso to  article I1 of the tablc of fees given in 
Appendix-I ar: not stated in thc applicati011, the applicant should be called 
on to deposit a rssearch fec a; prescrlbcd which should bz crcd~ted at once, 
and directcd to await the result ofthc search. If the search through the index 
r~gis tz rex t~nds  beyond a year's entries the Fse to b: levied will be accordingto 
article IT 6," .\ippcndix-I. 

(3) Wh:n th: dasum.nt is discoverd, thc muharrir shoulci at once 
r:port tile anlount of copyi~lg fee io tb: registering officer, who will call upon 
thc applicant to  deposit this fcr,. 

(4) If tht: copy can not b: complctedon the date on wlliclt tlieapplicatioa 
is mad,. the. r;gistering officer on rznlising the f:cs should intimatt to th: 
applicant asp;c~fic date on which hc should attend and receive his oopy. 



MONTHLY 

138. Monthly returns of Sub-Registrars.-(I) Every Sub-Registrar 
shall submit to the Registrar of his district the followillg monthly returns, 
which should reach the Registrar's office not latcr than the second day of the 
month following that to which they appertain :- 

Return No. I-an abstract statement showing the transactions of the 
month ; 

Return No. 11-a statement showing the incomc and expenditure of the 
month ; 

Return No. 111-a detailed daily record oftransaction. 

Commission bill. 

(2) Returns Nos. I, I1 and I11 shall be preparcd in the vernacular on 
printed forms to be supplied by the offio: of thc Registrar; the commission 
bill may be in either English or the vernacular. 

(3) The orders in paragraphs 62,70 and 74, prescribing the maintenance 
of only one set of registcr;, books and files where thc Sub-Registrar and 
Joint Sub-Registrar are locatedin the same building and use the same muhar- 
rir do not apply to the returns referred to above which must be prepared 
separately for Sub-Registrars and Joint Sub-Registrars. 

139. Return No. I.-Rdturn No. I will contain the headings given 
in form A, Appendix 11, and will exhibit in an abstract form the business done 
during the month. The necessary particulars for columns 2 to 19 will be 
obtained merely by transferring therzto the monthly (red ink) totals of the 
fees book. Columns 8, 9, 10 and 14, which relate to the procedure of 
Registrar6 only, will, of course, be left blank in the Sub-Registrar's return. 
In column 20 will be entered the number of copies and memoranda received 
during the month under sections 64 to 67 and 89 of the Act, and filed in Sup- 
plementary Book 1; but it should not include copies of plans and maps 
filed under section 21 (3), nor the translations and copies of documents in 
foreign languages filed under section 19 of the Act. Column 21 will show 
the number of rcfusals to register (if any) made during the month. In column 
22 will be entered the number of registered documents remaining undelivered 
at the close of the month; and Sub-Registrars should always check this 
entry by comparison with the documents themselves. A note of any travell- 
ingallowance levied for visits paid or commissions issued during the month, 
under article V of thetable of fees, shouldbe made at the foot of the return. 
It is not necessaryfor Sub-Registrars to retainoffice copies of this rzturn. 

140. Return No, 11.- Return No. I1 will contain the headings given 
in FormB, Appendix 11, and will exhibit, in juxtaposition, the income and 
expenditure of the office for the month. The total in column 3 should cor- 
respond with that in column 19 of Return No. I. Column 6 as sub-divided 



will show pay and p:rc.:ntage drawn by th: S~b.R:g;~ti.ar in the establishment 
pay billand coin1n3;sion bill r:rp:ctivcly, to b: d:scr. bzd hsriafter; as w<:l] as 
the sharz of fci3 ( ~ f  any) levied und :r ai,,c!e V of till: Tab:(: of Fees and paid 
to  the person by whom a com~nission issued under section 33 or 38 of the 
Act is executed, as provided in paragraph 10 ; and column 7 will show the 
pay of the officc establishment. Column 9 for contingzncies will be blank in 
the case of Sub-Registrars who are by a pcrcentagl: of the fees 
mllected ; and in the case of offices prcslded ovcr by a Tchsildar or Nalb- 
T~hsildar, the only entry in this column will be the annual advanc~: for con- 
tlngcnc:cs madc In the month of April under paragraph 22. A copy of this 
return should b: retain~d for record in thc Sub-Registral's oficc. 

141. Return No. 111.-Return No. I11 will contain the headings given 
in Form C, Appendix 11, and will form a detailed register of the transactions 
of the offic:, onz line b:ing given to 1:ach transaction. It must be writtell up 
daily, and such work should on ilo account bs allowed to fallinto arrears; the 
return so written up w~ll  remain as a record of the office, and a copy of it will 
bz sent at the end of the mo~ith with the othzr returns, to the Registrar of the 
district. This is a vcry important return, and great care must be taken in its 
 reparation. By m,:ans of it the Registrar 1s enabled to a great extent to 
exerc.se the sup<rintendence and control vested in him by section 68 of the 
Act and to maintain uLliformity ar-d correctness of procedure throughout 
the district. Instructions for its preparation are therefore given below in 
some detail. 

142. Transactions to be recorded in return No. 111.--The transactions 
to be recorded in return No. I11 are the following:- 

(a) registration of documents in Books 1, 3 and 4, 

(b) filing copies and memorarda received from other offices under 
sections 64 to 67 and 89 of the Act, in Supplementary Book I, 

(c)  refusal to register, recorded in Eook 2, 

(d) authentication of powers of attorney under section 33 of the Act, 
recorded in Book 6, 

(e) searches and grants of copies under section 57 of the Act. 

143. Particulars entered in return No. III when a document is 
registered.--When a docum:m is registered, the following particulars will 
b: entered in return No. 111.- 

Colum;l l-numb:r of book i n  which registered (i.e. 7, 3 or 4 as the 
case may be) ; 

Col. 2--date oil which the document was executed ; 

Col. 3 -date on which it was presented for registeration ; 

Col. 4-date on which it was registercd- ar,d here it must bc borr-e i n  
mind that the date of legistration is not newssarjly the sz.nie as 



the date of presentation ; the date to  be entered in this column is 
the date given t o  the certificate of registration, vide section 60 o f  
the Act, which should be the date on  which the document is 
copied into the register; 

Col. 5-date on which the document was returned after rcgistration- 
and note that when the document is not returnedin the same month 
in which it is registered this column mxst remain blank in the copy 
of the return which is sent t o  the Registrar, but when the docu- 
ment is at length returned, the date of return should be entered in 
its proper place in the office copy, and a note of such return, 
showing book, serial number, and dat: of return, should be 
entered on the back of the Registrar's copy of the current month's 
return ; 

Col. 6-serial number of the register; 

Col. 7-nature of the document ; this should be a transcript of the 
clltry in column 2 of the registe*, and should briefly d:scribe the 
document, e.g. ,  "conveyance of a house", ''nlortgage of agricul- 
tural land with possession", "will", "bond", and etc., etc., in 
thc case of a sale or  mortgage of land, i t  should be stated whzther 
the land is agricultu~al or non-agricu!tural, and rf the instrumsnt 
deals with property of both kinds, i t  shouId be classified as "agri- 
cultural", but inthe abstract (to be hereaft(-r d-scribed) the value of 
the agricultural property sold or pledged should be shownseparately 
from that ot the non-apr;cultural property where these vaiuc$ csn 
be so d~stinguishid ; in the case of mortgage, it should be stated 
whether it  &as with or without possession ; a p o w x  of attorney 
shoulc! always bc d~scrib-d sufficiently to  admit of thi  scr~ltini- 
zing otficfr qecin3 that the instrum-nt was prop~rly 9tarnpcd ; 
a docunlent should ncver he described in this cnlurn~l ni:rely 
as an "agreement", a description too vague to be of any use, 
but thr: rlature of t11: agreemelit should be briefly stated; 

Col. 8 --amount of consideration s i t  forth in the document ; 

Col. 9-stamp (if any) on  thz document-not only should the value 
be shown, but in a case where more than one stamp has been 
used, the numbcr of such stamps, and where the stamp is a judicial 
(court-fix) one, as, for instance, on a powcr of attorney for the 
conduct of a ca;e in court, this fact should also bc noted ; if a 
document, ordinarily requiring a stamp, is admitted on plain 
paper, the rcason for its exemption from stamp duty should be 
stated ; 

Col. 10-registercd fee levied u n d ~ r  article I of the tabla of fees ; 

Col. 11-fee for filing translation (whcre the docun11:nt is in a foreign 
language) 1;vicd under article VI ; 

Col. 12-fines levied for delay in registering, undzr the Registrar's 
authority ; 

Col. 13-fees levied under article V (if any) for domiciliary visits or 
commissions issued ; 



Col. 15-total fees and fines levied (other than copying fees) ; 

Col. 16-copying fees levied und;r article 111. 

144. When a copy or memorandum is filed.-When a copy of 
memorandum, received from another officer under section 64 to 67 and 89 
of the Act is filed in Supplementary Book 1, the following particulars will 
be entered in return No. 111:- 

Col. I-number of Book (i.e. Supplementary Book 1) ; 
Col. 2-date of execution of document of which a copy or mzmo- 

randum has been filed; 
Col. 3-date of receipt of copy or memorandum ; 
Col. &date of filing in Supplementary Book 1 ; 
Col. 6-serial number ; 
Col. 7-nature of document ; 
Col. 8-amount of considtration. 

145. When registration is refused.-~hzn the Sub-Registrar refusas 
to register a document, and records his rzasons in Book 2, the following 
particulars will be entered in return No. 111.- 

Col. 1-number of Book (i.e., 2) ; 
Col. 2-date of execution of document ; 
Col. 3--date of presentations ; 
Col. &date of refusal ; 
Col. 5-date of return of document ; 
Col. 6-serial number ; 
Gol. 7-nature of document ; 
Col. 8-amount of consideration ; 
Col. 17-reasons (bridly stated) for refusing to register. 

146. When a power of attorney is authenticated.-When a plower of 
attorney is authenticated by a Sub-Registrar under clause (a) of sub- 
section (1) of section 33 of the Act, the following particulars will be enteed 
in return No. I11 :- 

Col. 1-number of book (i.e. 6) ; 
Col. 3-date of application for authentication ; 
Col. 4-date of authenticating ; 
Col. 5-idate of return ; 
Col. 6-serial number ; 
Col. 7-description of power (i.e. general or special) ; 
Col. 9-value and other particulars of stamp ; 
Col. 10 and 15-fee levied under article VIII of Appendix I.* 

147. In case s of searches and grant of copies -In the case of a search 
and grant of copy under section 57 of the Act, the following particulars 
will be entered in return No. 111:- 

*Nottr.-No fe:, beyond that prescribed in article VIII, should be levied 
for authenticating a power of attorney under section 33 (1) (a) of 
the Act no copying fce shold be levied under article 111. 



Col. l-number of book searched, or from which a copy is granted; 
Col. 2-date of execution of document of which copy is granted ; 
Col. 3-date of application for search or copy ; 
Col. 4-date of search ; 
Col. 5-date of grant of wpy ; 
Col. 6-serial registry number of entryof which wpy is granted ; 
Col. 7-nature of entry of which copy is granted; 
Col. 9-stamp on copy granted ; 
Cols. 14 and 15-fees for szarching levied under article I1 of 

Appendix I ; 
Col. 16-copying fees levied. 

148. Abstract of return No. 111.-Return No. 111 will be accompanied 
by a monthly abstract prepared accoiding to Form D, Appendix 11, in the 
preparation of which care must bs: taken to distinguish in the case of tegis- 
trations in Book 1, between con~pulsory and optional registrations, and in 
the case ofsale and mortgages, between agricultural land and other immovable 
property ; also that ths figures given in this abstract not only correspond 
withthe details ofreturn No. 111, but with the statistics gilen in return No. 1. 
The figures for the column headed "value of transactions" should be worked 
out with care. 

149. Monthly returns to be prepared according to nionth of account.- 
The monthly returns describzd above will be prepared not according to the 
calendar month, but according to the month of account. Thus the accounts 
for January must be closed on the 27th of that month, the accounts for 
February on the 25th, those for March on the 31st, and those for the re- 
maining months of the year on the 27th day of the month ; the returns for 
February will thereforc comprise the transactions occurring between the 28th 
January and 25th February (both days inclusive), those for March will include 
the transactions from 26th February to 31st March, thosc for April from 1st. 
to  27th of that month, those for May from 28th April to 27th May, and 
so on. By this expedient the total collections of registration and other fees 
shown in the monthly return should correspond with the cash credits under 
this head in the monthly treasury accounts. 

150. Secrutiny of Sub-Registrar's returns in Registrar's 0ffiice.u 
When the Registrar of the district receives the monthly returns of his Sub- 
Registrars as described above, he will with the aid of his muharrir, carefully 
examine them to see that they have been correctly preparid, that the figures 
in the sevzral returns are not discordant, that the amount returnzd as income 
from fees, etc., corresponds with the treasury credits, and that the proper 
amount has been drawn in the colnmission bill. He willcspecially scrutinize 
return No. 111, and issue to the Sub-Registrars concerned such orders in 
regard to faulty proccdure or otherwise as this scrutiny may suggest, noting 
the purport of such orders, and any other remarks that occur to him eithcr 
in column 18 of the statement opposite the entry concerned, or on the 
back, or on a separate piece of paper attached. 

151. Return No. 111 in Registrar's office.-(I) A return No. I11 
will be written up from day to day in the Registrar's office in the manner 
prescribed in paragraph 141 for Sub-Registrars ; and the detailed instrutlons 



givenin paragraphs 142 to 148 withthe following modifications and additions, 
are applicable to its preparation :-- 

(u) when a document is registered in book 1 or 3 or 4 the additional 
fee (if any) levied under Article IV of appcndix I will be entired 
in colunln 10, as well as the ordinary f ~ e  undcr article I ; 

(h )  when a sealed Will is deposited under section 43 of the Act, the 
following particulars will be entcred :-- 

Col. 1-Numbcr of Book (i.e., 5) ; 
Col. 3-date of presentation ; 
Col. 4-date of deposit ; 
Col. 6-serial number .of entry ; 
Col. 7-nature of document (i.e., sealed Will) ; 
Cols. 10 and 15-fees levied undcr article VZI of Appendix I. ; 

(c) whzn a d~positcd Will is withdrawn under section 44 of the Act, 
ths following particulars will be entered:- 

Col. I-number of Book (i.e., 5) ; 
Col. 3-datz of application for withdrawal ; 
Col. 4-date of original deposit ; 
Col. 5-date of return ; 
Col. 6-serial number of entry ; 
Col. 7-nature of document (i.e., deposited Will) ; 
Col. 10 and 15-fees levied under article VII of Appendix I ; 

(d)  when a sealed Will is oplened under section 45 or 46 of the Act, 
the following particulars will be entcred :- 

Col. I-number of Book (i.e. 5) ; 
Col. 2-date of Will ; 
Col. 3-date of application to op11 the cnvelopc contcrining the Will ; 
Col. 4-date of opzning of the c,nvt:lop: containing the Will ; 
Col. 5-serial number of entry ; 
Col. 7-nature of document (i.e. , opzned Will) ; 
Cols. 10 and 15-fces levied under article VII of Appcndix I ; 

(e) whlcn an opened Willis copedinto Book 3, the followillg particulars 
will be entered :- 

Col. 1-number of Book (i.e., 3) ; 
Col. 2-datc of will ; 
Col. 4-Date of copying into Book 3 ; 
Col. 6-serial number of entry in Book 3; 
Col. 7-nature of document (i.e., opcned Will) ; 
Col. 16-copying fee ; 

(f) when a .copy of an opened Will is gantcd on application, the 
particulars given in paragraph 147 will be entcrcd. 

(2) ?'he return thus prepared will remain as an office record. 



152. Monthly returns of Registrars.-Every Rcgistrar should submit 
in English t o  the office of the 1nsp:ctor-General of Registration a month& 
statement of rl:oeipts under th; head "IX-Rcg;stration". This statement 
should be submitted not later thanth,: eighth day of the month following 
that to  which it relates. 

153. Statement of receipts.--It should bt- borne in mind that in para- 
graph 2 of Punjab Govcrnm:nt, Financ.2 Dcpartrncnt, Resolution NO. 299 
dated the 5th Fdbruary, 1876, thr: duty of thc collrcting officer is declared to  
bc "to set that all incomc claimable is duly claimcd, and that all realisations 
are duly crLdited," and that of the controlling a,uthority "to checlc and 
suprevise the proceedings of offic~crs prilnarjly rl:sponsible, and to see that 
t h , ~  amounts rzported as coilcctcd heve duly crcditcd in the accounts". 
Rcgistrars can best pcrform thr duty thus impos2d on them as "collccting 
officers", by exanlining t h ~  nlonthly return No. I11 submitted by Sub- 
Registrars, with a vicw to sc12ing that thr: full amount of f :  cs, etc., has 
becnlrvied on i ach transaction, and by comparing thc total of such f x s ,  .tc., 
with the treasury accounts. The stamp duty 11:visble on all such transac- 
tions should also cngag: thi: Reg~strar's attcnt;on. The statement of 
rl. CI ipts has bl,tn prl-scrlbed for the purpose of cnabling the Inspcctor- 
G~.nl ral to perform, in part, th~: duty of "controll~ng authoiity" over regis- 
tration incomc imposed on him by thc p:solution. It enab11;s him to watch 
the receipts, and to compare thcm not only with those of th? corrlesponding 
periods of the previous ycar, but also with budget anticipations. 

I 

154. District returns to accord with each other and with treasury 
accounts, and causes of fluctuations of business to be noted.-,The Registrar 
should espccially see that thc total incomc of th- district for the month under 
report, as enter-d in his stateinent of receipts corresponds with the total 
registration income crcditcd in the treasury accounts. If all the registry 
offices of thl: d~strict arc: situate at places where thcr~: is a Govcrnmcnt 
Treasury, and thc daily collections o f f ~ e s ,  ctc., are paid into it according to 
the standing orders of Govcrnmcnt, thcrc cannot be any discrepancy if 
the accounts have bccn correctly prepared. But in cases where a registration 
officls is at a distance from thc sadar or a tchril, and the collections of the 
month are trailsmittcd to the n,-ar,,st trcasury by thc rcgistcring officer in 
a lump sum it may sonlctimes happen that such anlounts are not received at 
the trcasury in time for inclusion In the accounts of thz courrent month ; 
this should never happen in the month of March, and with proper cafe 
should very rarsly occur at othcr tlmcs, but in the event of its happening, 
the entire statistics ofthe office in questron should with a view to  preventing 
a disagreenient b~iw~:en the accounts of thc R~gistration Department and 
trzasury, be omitted from the curicnt month's accounts, an explanatory 
note bung made in thc column for remarks; the follow~ng n~onth's return 
will therefore contain the statistics of ~ W O  months for the office in question, 
but each should be shown separately, thus :- 

Sub-Registrar, Nadaun . . December, 1909 
Sub-Registrar, Nadaun . .  January,l910 

ANNUAL 

155. Annual statistical statements.-(I) FIVI: statistical statiinents 
have been prescr1bl:d by th~: Government of Ind,a foi submission by thc 



Inspector General with his annual notes and triennial reports on the ad- 
ministration of the department and the forms of these statements will 
be found in Appendix 11. They are to be prepared according to the calendar 
y;ar and will be compiled from returns furnished by Registrars. Blank 
printed forms of each of the statements in English or Hindi will be supplied 
by the Controller, Printing and Stationery, Himachal Pradesh, before thz 
close of the calendar year to each Registrar, who will retain two Forms 
for his own office, and distribute the remaining Forms to all Sub-Registrars 
in his district, two forms being sent to each Sub-Registrar. As soon as 
possible after the close of the Year, each Sub-Registrar will collect the 
necessary figures and fill up th e several columns of the blank statements. 
One set of the statements will be sent to the Registrar ofthe district, so as to 
reach him not later than the 20th January, and the other set r2tained as part 
of the rccords of the Sub-Registrar's office. 

(2) Each Rzglstrar will, in like manner, fill into the Forms the statistics 
of his own office and thereafter transcribe into them, in proper order, 
the figures furnished by Sub-Registrars, and make a total for the wholz 
district ; all these figures are to be wrltten with black ink. For purposes of 
comparison the corresponding figures of totals for the previous year will be 
added in red ink at the foot of the statements. Every third year when the 
triennial report described in the following paragraph is submittzd the 
wrrzspondlng figures of totals of each of th? preceding two years will be 
g i v a  at foot of the statements. Registrars should be careful to check these 
annual =turns by the monthly ones, to  see that the figures in the former 
exactly coincide with the aggregate of those of the latter ; also that the 
red ink figures exactly correspond with the statistics given in the previous 
year, or years as the case may be, and all discrepancies should be fully 
explained. Inattention to these matters will only lead to unnecessary delay, 
trouble and correspondence. One set of the forms will remain in the Regis- 
trar's office, the other set should be despatched so as to reach the office of 
the Inspcctor-General not later than the 10th of February. 

156. Triennial report and annual note.-(I) The annual statements 
which Registrars are required to submit should be accompanied every third 
year by a report prepared for the calendar year, reviewing in a clear, concise 
and narrative form the operations of the triennium, commsnting on or 
explaining any noticeable details in each stat2ment in turn, and containing 
such further remarks as the statistics, or the Registrar's inspections during 
the tsiennium may suggest. To facilitate the przparation of the report 
Registrars will be furn~shed alongwith the annual circular of instructions 
issued by the 1nsp:ctor-General, with printed subjects-sheets indicating the 
special heads under which the Registrar's remarks and criticisms are more 
particularly invited. 

12) Under the orders of the Government of India the length of the 
provincial triennial report is limited to eight pages, and it will therefore be 
necessary for Registrars to keep their reports within proportionately circum- 
scribed limits, the insertion of statements of figures in the body of the report 
being, so far as possible avoided. 

(3) For the years intervening between the triennial reports only a brief 
note, prepared according to the calendar yzar, should accompany the annual 
statements. These notes should be prepar-d in narrative form, each statement 
being taken in turn, and any remarkable variations ex~hibited by the figures 
in them being noticed. This done, any noteworthy features of the year's 
administration should be addcd In a final paragraph. 



MISCELLANEOUS 

LANGUAGE 

157. Languages.-With rcf:renc: to section 19 of the Act, it has been 
declared that the languages deemed to be commonly in use in Hlmachal 
Pradesh are English and Hindi but documcnts presented for registration may 
be written in any languagz. In case, however, of the languag.: being other 
than Hindi, they must be accompanied by true Hindi translation, and also 
by a true copy ; provided that documents written in English need not be 
accompanied by translations or copies when prcsentcd at the office of a 
Registrar, or of a Sub-Registrar when he and his muharrir knows English. 
(Also see Not. No. 17-1/67-R:v. I., dt. 8-1-1970. appended). 

158. TransEteration.-In all English endorsements and entries, proper 
oriental names of places shall be spellzd according to the "modifii:d Jonesian 
system" prescribed in Punjab Government Circu!ar No. 64, datrd 3rd 
October, 1873, publish:d in the Punjab Government Gazette of 9th idem. 
Provided that where the spelling of any place has b:en a~thori tat iv~ly f ix~d  
by Government, that authorised spelling shall be foliowed. The same rule 
applies to the spelling of proper names ofpersons subject to the qualifications 
iald down in Punjab Government Circular No. 3, dated 18th Jurl:, 1906, 
where it is stated that th: main p;inc;pli: to be observed in such translitera- 
tions is that each name should b: spelt as commonly writt:n and pronounced 
by an educated person and detailed instructions as to the method to be 
followed are given. 

TERRITORIAL DIVISIONS 

159. Te~ritolial divisions.-The territorial divisions to be rccognised 
under section 21 of the  Act arz usually the "district" and the "tehsil" as 
existingfor revenue purposes. Bat In sea: cases a cantonment or a portion 
of a tehsil msy constitutz a division. A list of thz divisions is given in Appen- 
dix V. The name of the division shall bc entered in all documents 
relating to houses (other than thou: situatc in towns in addition to the name 
of the village and th,: boundaries of thc property. 

FINES 

160. Pines for delay in presenting or in appearance.-(1) Fines for delay 
in pi%e:nting documcnts for registration shall be levied, under section 25 
of the Act, according to the following scale. No registration fees shall be 
levied in addition to these fines :- 

where the delay has not been more an amount equal to twice the pres- 
than one month, cribed registration fee ; 

where the d:lay has been more than anamount equal to three times the 
one month, but not mor; than two, przscribed registration fke ; 

where th: delay has b:en more than an amount equal to six timeq t h.: 
two months, but no' moic than thize, pt:;crib:d registration fee ; 



where the dday has b:en more than an amount equal to ten timzs the 
thrce months. p?~sc~ib;d rzgistration fee. 

(2) Additional finzs for delay in app:aranc': shall bc, levied, under the 
proviso to section 34 of the Act, according to the same scale. 

(3) When a docum1:nt has been executed by more than one pzr2on and 
such p:rsons appear b,:fore the registering offic:r on difii;:rent dates the 
amount of fine r:covl:rcd under section 34 of the Act shall bt  according to 
the dzlay in thc appr:aranct: of the executant who appears last and only one 
fine shall be recoveredin such a case. (See paragraph 109 ante). 

161. When a fine should be levied for delay in appearance.-(I) When 
a document has been pr0:sented undcr section 23 of th: Act,-i.e., within 
four months from thc date of its execution-the presenter must tak: action 
under section 36 of the Act to secure the presence of the executant before the 
laps: of the full period of four months. At the end of the four months the 
case should be reported to thl: Registrar who may under section 34 of the Act, 
allow the decd to be rzgistered upto a date not mori: than eight months from 
the date of execution subject to the payment of a fine. If the executant 
appears within eight months the deed should be registered, but otherwise not. 
If, however, a document has h e n  presented under section 25 of the Act, 
that is, if the Registrar has on payment of a fine permitted its presentation 
up to eight months, then the exzcutant must appear within eight months, or 
the presenter must, within the period of eight months take aciion under 
section 36 of the Act t o  secure his appearance. On th: expiration of eight 
months from the date of execution the Sub-Registrar must report of the case 
to the Registrar who may order under section 34 of the Act, that on payment 
of a fine thl: dzed may b,: rl:gistcred upto twelve months from the date 
of execution. 

(2) The ptriod on which the amount of fine under scction 34 of the 
Act, will b2 calculated will, in the form;r case, be from the beginning of th2 
fifth monthandin the latter case from the bcginning ofthe ninth month upto 
the date of appearance of the executant. 

162. Remission of fine.-Applications to the Inspector-General for 
remission in whole or in part, unde; section 70 of the Act, of any fine levied 
in accordance with the foregoing rules, shall be in writing, and shall be 
forwarded by the Registrar of th: district, who shall record his opinion 
thereon. No such application shall be reczived or forwarded unless th: 
document has been registered, and the fine or fines paid. 

163. Refunds of registration and copying fees.-Th: State Gov;rn- 
ment has de1:gated to Registrars power to sanction refunds of registration 
and copying fees on account of exctss collections and refunds rzndered 
neG:ssary by an order which Registrars ale themselves compztent to pass ; 

Provided that sanction shall not be granted when a period of three 
years has  elapsed sinc: the deposit of the fees or when the document has bezn 
destroyed under section 85 of the Act. Such refunds no longer requirl: 
the countersignature ofthe Inspector-Gzneral of Registration. 



PROSECUTIONS 

164. Reports of Prosecutions.-Full reports of all prosecutions 
instituted under Part XIV of the Act shall be made to the Inspector- General 
as soon as possible after decision, and shall be accompanied by a copy of the 
judgment of the court. 

OATHS 

165. Oaths to be administered cautiously-The discretion vested in 
registering officers by section 63 of the Act, should be used with reserve, and 
oaths should be administered onlyin exceptionaj cases. For the purposes of 
this section an oath includes an affirmation under section 6 of the Indian 
Oaths Act, 1873. 

166. Statements on oath how to be recorded.-Statements made on 
oath under section 63 of the Act, shall not be ricoi.dcd on the document 
to which they relate, but on separate sheets of paper, which shall be filed in' 
the office. A note, however, to the effect that recorded evidence has been 
taken, shall in such case be endorsed on the document, and entered in the 
book in which it is registered, in the column provided for copies of sndorse- 
ments. 

HOLIDAYS 

167. Holidays.-The holidays to be observed in registration offices 
shall be those authorised bythe State Government. 

SEALS 

168. Use of seals,--Every Registrar and Sub-Registrar is provided 
with a seal, as required by section 15 of the Act bearing an inscription in 
English and Hindi of the authorised designation of his office. This seal 
shall always remain in the personal custody of the registering officer, 
and shall bc used for the authentication of the following documents :- 

(a) all powers of attorney attested under sub-section (1) of section 33; 

(b) all commissions issued under sections 33 and 38 ; 

(c) all applications for the issue of summons to witnesses under section 
35; 

(d) all copies of entries in register books and indexes granted under 
section 57 ; 

(e) all certificates of registration made under section 60 ; 

(f) all copies of reasons for refusal to register granted undzr section 
71 or 76 ; 

(g) all orders issued by Registrars under section 72 or 75 directing 
documents to be registered ; 

(h) all summons issued by R:gistrars under section 75. 



169. Sapply and renewal of seals.--When a seal which has become 
unfit for use is replaced by a new one, the former shall be forwarded to the 
office of the Inspector-General of Registration for destruction. The seals 
of offices permanently closed shall be dealt with in the same manner; those of 
offices temporarily closed shall remain in the personal custody of the Registrar 
of thz district. All new seals required for newly created offices, or for the 
purpose of replacing others which have become unfit for use, shall be supplied 
from the office of the Inspector-General. 

STOCK BOOKS 

170. Stock book of stores.-(1) Punjab Government consolidated 
Circular No. 29 prescribes for each registration office the main maintenance 
of (a) a stock book of stores (paragraph) (22) and (b) a stock register of 
office furniture (paragraph 26). This latter register is dealt with in paragraph 
171 hlow. The only stores to be found in a registration office which could 
be included in the stock book are the iron safe for Wills, duplicate keys of 
locks of strong boxes kept by the Registrar and approved locks in the various 
registration offices. 

(2) In the circumstances all that is required for complying with 
paragraph 22 of Punjab Government Consolidated Circular No. 29 is that 
each registration office should keep a list of whatever ofthe articles-iron 
safe, approved locks and their duplicate keys-are held by the officer-in- 
charge. This list in the Registrars office will be kept in the iron safe. 

(3) About April each year there shall be an  annual verification of the 
stock in hand with that entered in the list, and the result shall be noted 
on the list by the registering officer. 

171. Stock book of office furniture.-The stock book of office 
furniture shall be in form 5 given in Appendix 111. Having once been written 
Up with reference to the stock in hand, it should be written up again concur- 
rently with each purchase or strike off of furniture. About April each year 
there shall be an annual stock-taking and the result of the verification of 
the stock in hand with that shown in this record and the condition of the 
articles in stock shall be duly noted in the column provided for the purpose. 
To facilitate identification each article should be marked with a label. 

OFFICIAL CORRESPONDENCE 

172. Correspondence of Sub-Registrars with Inspector-General,-Save 
in emergent and exceptional cases, Sub-Registrars should not correspond 
with the Inspector-General , except through their respective Registrars. 

173. Correspondence between Registrars and Sub-Registrars.-Official 
correspondence between Registrars and Sub-hgistra~s should ordinarily 
be in Hindi. 

174. Transmission of references from Sub-Registrars to Inspector- 
General.-When a Registrar receives a communication from a Sub-Registrar 
which requires a reference to the Inspector -General, he should, in ordinary 
cases, transmit it in original, accompanied by such remarks as he thinks 



necessary, and the reply will be communicated in the same way. But where 
a point of law, or of procedure not already provided for is raised, or where 
the question is one of general application, the Registrar should refer it 
for orders by means of a letter or memorandum, which should fully state 
the case and the Registrar's opinion thereon. 

175. Registrars to dispose so far as possible of references from Sub- 
Registrars.-Registrars should, so far as possible, themselves dispose of 
references from Sub-Registrars, and should not transmit them to the Ins- 
pector General unless his orders are really required. This caution is necessary 
because a great proportion of the references that reach the Inspector General's 
Office are on points which have already been distincily provided for, and 
should have been disposed of in the Registrar's office. At the same time as it 
is very desirable that uniformity of practice should be maintained throughout 
the State, all instructions of general applicability or involving general princi- 
ples issued by Registrars to Sub-Registrars, should be communicated to 
the Inspector-General without delay. 

176. Speculative references to be discouraged.-Some registering 
officers, and especially some muharrirs, are prone to raise hypothetical 
questions on points of law or procedure in imaginary cases. This prac- 
tice should be discouraged; no such question should be permitted, unless 
it has actually arisen in practice, and a decision on the point is necessary. 

177. Correspondence between Registrars and Inspector-General.-The 
official correspondence between Registrars and the Inspector-General shall 
be in Hindi, and in the conduct of such correspondence Registrars will be 
guided by the general rules, 

178. Inspector-General's requisition to be promptly attended to.-Regis- 
trars should see that no unnecessary delay takes place, either in their own 
offices, or in thyl offices of their Sub-Registrars in reply to rcferencesfrom the 
Inspector-General. Ordinarily, a Su.b-Registrar should not defcr replying 
to a requisition either from the Inspector-General or from his Registrar 
for more than two days. A reply to a reference from the central office should, 
except in exceptional circumstances. always be returned within 15 days. 

INSPECTION OF OFFICES 

179. Registrars to inspect Offices of Sub-Registrats at least once a year.- 
(1) Superintendence and control over Sub-Registrars was conferred upon the 
Registrar of the district by section 68 of the Act and in order to enable the 
Registrar to exercise such supervision and control in an efficient manner, 
lt is essential that he should visit the several sub-offices and examine the 
registers and other records therein as often as possible. Every Sub-Regis- 
trar's office should be inspected by the Registrar at least once a year, including 
the office at headquarters, which is usually the largest and most impor- 
tant in the district, but which is in some districts the least looked after by 
the Registrar, although from its position it can be examined at any time 
most convenient to him, and with the least trouble. If, from any cause, the 
Registrar is unable himself to inspect any sab-oEce during the year, he should 
depute an  experienced Assistant or Extra Assistant Commissioner for such 
duty. The sending out of muharrirs on this duty is absolutely forbidden; 



it is distasteful to the registering officers concerned, and offers a temptation to 
extortion which should be avoided. 

(2) The number of inspections made of the offices of Sub-Registrars 
should always be noticed in the annual reports, any Registrar who may 
have been unable during anyparticular year to inspect, atleast once, the 
offices of the registering officers who are subordinate to him should 
explain his reasons for the omission. 

180. Inspection reports-what to contain.-(I) When Registrar has 
completed his inspection of an  office, he should send a report thereof to the 
Inspector-General, giving the following particulars : 

(a) office inspected, with names of registering officer and muhrr i r  ; 

(b) dates of present and last inspection ; the object being to show how 
long the office remained without a n  inspection, and the period 
over which the report extends ; 

(c) statistics of the business done during that period ; 

(b) remarks (if any) o n  the registers; 

(e) remarks on the indexes and subsidiary books ; 

(f) general remarks. 

(2) This report may be written either in Hindi or  English as the 
reporting officer finds most convenient. The form adopted by the Inspector- 
G n e r a l  for recording the results of this inspections is given in Appendix 
11, form F, and Registrars are recommended to adopt that from. A supply 
of the forms can be obtained, on  application, from the office of the Controller 
Printing and Stationery, Himachal Pradesh. A note of the result of the 
inspection should also be recorded in the registration office minute book. 

181. Points to be noted. -Inspecting officers should of course, note in 
their reports all errors of procedure and other defects which their inspection 
may bring to light, both for the Inspector-General's information and for 
avoidance in future by the registering officer ; they should also note any 
other point which appears noteworthy, e.g., abnormal increase or decrease 
of business with the casuses thereof, the general state of the workof the office, 
the qualifications of the muharrir, and simila~ matters and they should check 
the stock registers maintained under paragraphs 170 and 171 . Reports s h ~ u l d  
be a s  brief as is compatible with clearness. For example, if the examination 
of the registers discloses no errors or faults, not any other matter calling for 
special remarks, it will suffice to write the single word "ni 1" under the heading 
of "remarks on the registers". A set of question to be used as guides in 
such inspections will be found in Appendix VI. They must not be taken as 
exhaustive. 

182. Issue of necessary orders to registering officer concerned at end 
of inspection.-When the examination of a book has beell conipleted, the 
inspecting officer should write the word "examined" after the last entry 
in i t ,  together with his signature and the date. When the inspection has bzen 



conducted by the Registrar in person, he will issue such orders as he deems 
necessary at once to the rggisterlng officer concerned, beriefly noting the 
purport of such orders in hls report under the heading "general remarks". 
When the inspection has been conducted by an Assistant or Extra Assistant 
Commissioner, the latter oficer will prepare the report in the manner pres- 
crib& above and send it to the Registrar, who will issue necessary orders 
thereon, as before, to the registering officer concerned, note the purport of 
such orders on the inspecting officer's report andtransmit the latter for the 
inspector-General's information. 

183. Stamp duty on applications.-Applications mentioned in the 
following list should bear a stamp of the value if any, shown against each:- 

LIST SHOWiNG THE STAMP DUTY, IF ANY, CHARGEABLE ON 
CERTAINAPPLICATIONS WHICH ARE FREQUENTLY PRESENTED 

BEFORE REGISTERING OFFICERS 

___--__-------------------------- 
Submitted Exempt or 
to Registrar Nature of application or appeal amount of 

or Sub- court fee 
Registrar stamp to 

be affixed ____ -___LA--- -----I------ ____ ----- 
Rs. P. 

Both Application for in spection or search .. - 
Both Applicationfor copies .. 0.40 
Both Application for attendance at a private residence . . - 
Both Applications under section 36 of the Act . . - 
Registrar Appiicationsundes section 73 of the Act . . - 

Appeal under section 72 of the Act . . 1.00 
Both Applications for return of documents filed . . - 
Both Applications objecting to registration of documents - 
Both Applications agreeing to registration of documents . . 1.00 
Both 0:her.-miscellaneous applications . . 1 .OO -_------------------------------- 

GOVERNMENT OP HIMACHAL PRADESH 
REVENUE DEPARTMENT 

NOTIFICATION ; 

Shimla-2, the 14th April, 1969 

No. 17-13:65-Rev. I.-In supersession of this Government Notification 
No. R. 97-21/48, dated the 19th July, 1951 as in force inthe areas comprised 
i n  H machai Pfadesh, immediately before 1-11-1966 and the Punjab Govern- 
m w t  Notification No. S.O./CJ.A.l6/1908/SS-78-69166,dated the 4th February, 
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